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ITIOCTAHOBIJEHHWE
23.12.2021 c.Yapeimckoe Ne 1001
OO0 yTBepKIEeHUU aTIMUHUCTPATUBHOIO
periiameHTa MIPEAOCTABICHUS
MYHHIUITATbHOM YCIIyT!

«llepeBor  KWJIOrO  TMOMELICHUS B
HEXHUJI0€ TOMEIICHHE WM HEXKHUIOro
MOMEIICHMS B )KHJIOC ITOMEIIICHUE)

B cootBercTBUM ¢ KumniaeiM kojekcoM Poccuiickoir @enepannn ot 29.12.2004 Nel88-
®3, denepanpHbiMu 3akoHaMH OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu mpeaocTaBICHUS
TOCY/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyr», oT 06.10.2003 Ne 131-D3 «O0 o0mux mpuHIKIAX
OpraHu3aluyu MeCTHOro camoymnpasieHuss B Poccuiickonn @enepanum», IMOCTaHOBICHUEM
[TpaButenbctBa PO ot 16.05.2011 Ne373 «O pa3paboTke U yTBEpKICHUU aIMUHUCTPATUBHBIX
pPETrIaMEHTOB OCYILECTBICHUSI TOCYJApCTBEHHOIO KOHTPOJIA (HAA30pa) U aJAMUHUCTPATUBHBIX
pErJaMeHTOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX  YCIYr» €  LENbl0  yCTpaHEHUs
aJIMUHHCTPATUBHBIX OapbepoB NpPH BBIJAYM PEUICHUH O MepeBoje WM 00 OTKa3ze B MEPEBOC
YKUJIOTO TIOMEIIECHHS B HEXKUJIO€ MOMEIICHHE WIIM HEKUIIOTO MTOMEUIEHUS B KUIIO€ TTIOMEIICHUE

NOCTAaHOBIAIO:
1.YTBepanuTh npusiaraeMblii aAMUHACTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS
MyHUIMIAIBHOHN yeayru «IlepeBoa Kuinoro noMemeHus B HEKNUII0€ MOMEIIEHUE NN HEKUIIOTO
MIOMENIEHU B KUJIO€ MOMEIlIeHHe» (MTpuiioxkenue 1).

2.0ny6nMkoBaTh AaHHOE MocTaHoBlieHHe B COOpHHKE MYHMIMMIAIbHBIX MPABOBBIX aKTOB
Yapsinickoro paiioHa ANTaNCKOro Kpas, pa3sMECTUTh HA WHTEPHET-CAlTe MYHHUIIMIAIbHOTO
oOpa3oBanusi YapbIICKuil pailoH AJITaliCKOTO Kpasi.

3.KoHTponp  3a  BBIIOJHEHHWEM  HACTOSIIETO  IIOCTAHOBJIEHUS  BO3JIOXKHUTH  Ha
3aBEAYIOLIETO0TACTIOM APXUTEKTYphl U  TIPaJOCTPOUTENIbCTBA KOMHTETa IO  KUIJIMIIHO-
KOMMYHQJIBHOMY  XO3SICTBY, CTPOUTEIBCTBY, DJHEPrE€THKE M  JOPOKHOMY  XO3SIICTBY
Anmvunuctpanuu paiiona H.A.Ileu€ukuny.

4.1lpu3HaTh yTpaTUBIIUM CUJTy MOCTaHOBJIeHHE AnMuHucTpanuu paiioHa ot 08.04.2020 Ne
196 «O06 yTBepkaeHUU aAMUHUCTPATUBHOTO PETJIAMEHTA IO MPEJOCTABICHNUI0O MYHUIIUNIATHHON
yenyru ««lIpuHsATHE JOKYMEHTOB, a TakKe Bbljaya pelIeHHil o mepeBoje min o0 OTKa3e B
NIEPEBOJIE JKUJIOTO NOMEIIEHUSI B HEXWIOE MOMEUIEHUE WIM HEXHWIOrO IOMELIEHHS B JKHIIOE
MTOMEILICHUE) .

I'maBa pariona A.B. Eznun



ITpunoxxennel

K IMIOCTAaHOBJICHUIO AIMHUHHUCTPAITAN paiioHa
or 23.12.2021 Ne1001

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUILIUIAJIBHOM YCJIYTHU «(IIEPEBOJ )KUJIOT'O
HNOMEINEHHUA B HEXKUJIOE HIOMEINEHUE U HEKUJIOTI'O IOMEINEHUA
B ’KUJIOE HOMEIIIEHUE»

1. O0mMe mMoJI0KeHUA

1. Ilpenmer perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTa.

1.1. AJIMUHHUCTPAaTUBHBIA PErVIAMEHT MPEAOCTaBIeHUs MyHUIMnanbHOU yciyru «llepeBon
YKUJIOTO TIOMEIIECHMSI B HEXHUJIOE MOMEIICHUE W HEXKWIOTO MOMEIICHHUS B KUJIO€ TMOMEIIeHue» (aanee
COOTBETCTBEHHO - aJIMUHHCTPATUBHBIA PErJaMeHT, MyHHUIIMIIAIbHAS yCIyra) YCTaHABIMBAET MOPSIOK U
CTaHAapT MPEAOCTABICHUS] MyHUIIMTIAIIbHON YCIIYTH.

AJMUHUCTPATUBHBIA PETJIAMEHT OIpeeisieT MOPSI0K, CPOKH U MOCIEI0BATEIFHOCTD BBITIOTHEHUS
QAMUHUCTPATUBHBIX MPOLEAYP MO MPEAOCTABICHNUIO MYHUIIUNATHHOW YCIYTH, TPEOOBAHUS K TOPSIKY UX
BBITIOJTHEHUS, B TOM 4YHCIIE OCOOCHHOCTH BBIMIOJIHEHUS aAMHHHUCTPATHBHBIX MPOILEIYpP B ANEKTPOHHOU
dbopMe, a Takke OCOOCHHOCTH BBINTOJIHEHUS aJIMHHHUCTPATHBHBIX MPOLEIYP B MHOTO(YHKIIMOHATBHBIX
LEHTPaxX TMPEAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIMNAIbHBIX yciayr (mamee — MOII), dopmsr
KOHTPOJIS 3a TPEJOCTaBICHHEM MYHHUIIUIAIBHON YCIYTH, JOCYACOHBIA (BHECYICOHBINH) MMOPSIOK
o0xaJloBaHUs pelieHui u neicTBuil (0e31elicTBUi) opraHa MECTHOTO CaMOYIPABIICHUS, TOJKHOCTHBIX
JIUI OpraHa MECTHOTO caMOyIipaBiieHus, paboTHukoB M®II.

IIpaBoBBIE OCHOBaHHSI NPENOCTABICHUS MYHULMIAIBHOM YCIYIM 3akpeIuieHsl B IIpunokeHuun
Ne 2 k HacTosIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButenei.

MyHI/IIII/IHaJ'II)Haﬂ yciayra npeaoCTaBIACTCA CO6CTB€HHI/IKy NMOMCIICHNA B MHOTI'OKBAPTUPHOM JIOME
HJIN YIIOJIJHOMOYCHHOMY UM JIMIY (I[a_nee - 38.HBI/ITCJ'IB).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O IPETOCTABIEHUN MYHUIIUIIAIBHON YCIIYTH.

1.3.1. Uadopmanus o nopsake U yCIOBHSIX MH()OPMUPOBAHUS MPEJOCTaBICHUS MyHULUIAIBHON
YCIIyTH NIPEOCTaBISIETCS:

CHELHATNCTOM YIOJHOMOYEHHOTO OpraHa MpH HEeMOCPEACTBEHHOM OOpaIlleHUH 3assBUTEINS WU €ro
MIPE/ICTaBUTENSI B YIIOJIHOMOUYEHHBIH OpraH WM MOCPEICTBOM Tele(QOHHOI CBS3M, B TOM UHCIE MyTEM
pa3MmenieHuss Ha O(QUUIMAIBHOM HHTEpPHET-caiiTe MYHMIMIAIBHOTO oOpa3oBaHUs Yapblickuil pailoH
Adnraiickoro kpas (nasnee - oQpUIHaTbHBIN CAaUT YIIOJTHOMOYEHHOIO OpraHa);

myTeM pa3MelieHus B ¢eAepanbHOH TOCyAapCTBEHHOW HHGPOpMAIMOHHON cucteme «EnuHbIN
MOpTaj rocyAapCTBEHHBIX M MyHUIIMNAIBHBIX ycayr (pyHkumii)» (ganee - EIITY);

IIyTEM pa3MELICHNs Ha pErMOHAIBHOM MOpPTaJle TOCYAAPCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT (fayee
- PIII'Y), B cnyyae eciu Takoil MOpTajl CO3/JaH WCIOJHHUTENBHBIM OPraHOM TOCYJapCTBEHHOH BIIACTH
cyobekToB Poccuiickoit denepannu;




IyTeM pa3MemeHus Ha MH(POPMAIMOHHOM CTEHJAE B MOMENICHWH YIOJIHOMOYEHHOTO OpraHa, B
MH(OPMAIMOHHBIX MaTepHaiax (OpoIIopsl, OYKIETh, IUCTOBKH, TAMSITKH);

myTeM MyOiauKauu HHPOPMAIIMOHHBIX MaTepUaioB B CPeJICTBaX MacCOBOM MH(pOpMaILny;
MOCPEACTBOM OTBETOB Ha MHCHMEHHBIE OOPAICHHS,

corpyaHukom otaena M®I[ B cooTBeTcTBMM C IYHKTOM 6.3 HAcTOSILEro aJIMHUHHCTPATUBHOIO
perinaMeHTa.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKCH COJEpXaTh MHPOPMALMIO O HAMMEHOBAHWW OpraHa, B
KOTOPBIN 00paTuics 3asBUTENb, (PaMUIHIO, UMs, OTYECTBO (IOCIETHEE - MPU HAIUYUH) U JOJDKHOCTH
CHCIUANNCTA, TPHHSABIIETO TeNe(@OHHBI 3BOHOK. [IpM HEBO3MOXXHOCTH TIPUHSBIIETO 3BOHOK
CICIUAINCTA CAMOCTOSATENIBHO OTBETUTh HA IIOCTABJICHHBIC BOMPOCH  TEJC()OHHBIH 3BOHOK
nepeagpecoBbIBacTCs (TIEPEBOANTCS) HA IPYroe JOHKHOCTHOE JIUI0 WM OOpaTUBHIEMYCS TPaKIaHUHY
cooOmraercst Homep TenaeoHa, 10 KOTOPOMY OH MOXKET IOJIYYUTh HEOOXOMMYI0 HH(POpMAITHUIO.

B ciydae moctyrieHust ot 3asBUTENs OOpalieHus B MUCHbMEHHOM (3JIEKTPOHHOM) (hopMe OTBET Ha
oOpallleHHue HaIpaBsAeTCsl TaKkKe B MUCbMEHHOW (3JeKTpOHHOH) ¢opme He mozaHee 30 KaleHAapHBIX
IHEeN co AHs peructpauuu obpameHus. [Ipu HampaBieHUM OTBETa yKa3bIBAaeTCsl JODKHOCTh JIUIIA,
MIOJITMCABIIETO OTBET, a TaKXKe (haMHUIIUs, UM, OTYECTBO (TMOCIIEAHEE - IPU HAJMYUM) U HOMEp TenedoHa
WCIIOJIHUTEJIS.

1.3.2. CnpaBounasi uHdopmMalus 0 MECTOHAXOXKACHUH, rpaduke pabOThl, KOHTAKTHBIX TesedoHax
YIOJHOMOYEHHOI'O OpraHa, aJpece 3JEeKTPOHHOM MOYTHl YIOJHOMOYEHHOIO OpraHa pas3MelleHa Ha

oduIManEHOM caiiTe yroiHomoueHHoro oprana, EINI'Y, PIIT'Y.

CrpaBouHast ”HGOpPMAIUs 0 MECTOHAXOXKICHUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MOII,
azapece aeKkTpoHHOM moutel M®I pa3memniena Ha opunuaasHoM caiite MOII,

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHOBaHNE MYHUIMIIAIbHOMN YCIYTH.

HanmMeHnoBaHue MYHHL[I/IHaHBHOﬁ YCIyru - nepeBo/ KHUJIOTO IMMOMCIICHUS B HCXKUIIOC IMTOMCIICHUC U
HEXUIIOTO IMOMCUICHHSA B XXKMJIOC ITIOMCIICHUE.

2.2. HaumeHoBaHue opraHa, NPeI0CTaBISIFOIIET0 MyHUIIUIATBHYIO YCIYTY.

Anmvuauctpanms Yapelmckoro paiiona AnTalickoro kpas (1ajee yrnoJIHOMOYEHHBIN OrpaH ).

M®OI] yyacTByeT B IPEAOCTABICHUY MYHULIUIIAIIBHON YCIIYTH B YaCTHU:

- HH(OPMHPOBAHUS 110 BOIIPOCAM IPEIOCTABICHNS MyHUIIMITAILHOM YCIIyTH;

- IpUeMa 3asiBICHUI U JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEOCTABICHUS MyHHIIMIIATBHON YCIyTH;
- BBIJJA4YM pe3yJIbTaTa MPEeA0CTABICHNS MYHULIUIIAIBHON YCITYTH.

B mpenocraBieHnr MyHUIIMTAIBHON yCIYTd B paMKax MEKBEJOMCTBEHHOTO WH()OPMAIIMOHHOTO
B3auMOJeicTBUS ydacTByeT @DenepanbHas ciiy:)k0a TroCydapCTBEHHOM pErucTpaluu, KajaacTpa H
kaprorpaduu, @DenepanbHas HajoroBas CHoyx0a, CHEIHATU3UPOBAHHBIE TOCYJApCTBEHHBIE U
MYHUITUTIATIEHBIE OPTaHU3aIIUNA TEXHUYECKON MHBEHTAPU3AIINH.

3asiBUTENb BIIpPAaBE IOAATH 3asBJIEHUE O IepeBoae nomenieHus udepes MOPIL] B cooTBEeTCTBUU C
COrJalleHueM O B3auMoaeucTBuu Mexay MOPI[ u  ynoJHOMOYEHHBIM OpraHOM, ITOYTOBBIM




ornpasiieaneM win ¢ nomomipio EINY, PIII'Y mo dopme B cootBerctBum ¢ [lpumoxkenunem Ne 2 k
HACTOAILIEMY aAMUHUCTPATUBHOMY PETTIaMEHTY.

3anpemaeTc;1 Tpe60BaTI) OT 3asABUTCIIA OCYILICCTBIICHUA HeﬁCTBHfI, B TOM YHCIIC COFHaCOBaHHI;'I,
HGOGXOHI/IMHX AJid MMOJTYyYCHUA MyHHHHHaHBHOﬁ YCIyru H CBA3aHHBIX C O6paH_I€HI/IeM B HHBIC
TOCyJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'0 CaMOYIpaBJICHUSA, OpraHu3alrn, 3a HWCKIHYCHHUEM
MOJIYUYCHHA YCIYI, BKIKOUCHHBIX B IMCPCUYCHB YCIYI, KOTOPLIC SABJIAIOTCA H€O6XO[[I/IMBIMI/I n
00s13aTeIbHBIMU JJIs1 IIPEAOCTABIICHUA MYHHHHHaJIBHOfI YCIIyTu.

2.3. Onucanue pe3yibTaTa NpeIoCTaBICHNs MyHULIMIIAILHON YCIyTH.

PCSYJ'IBTaTOM MpEaAOCTAaBICHUA MYHHHHHaHBHOﬁ YCIYIru SABJIACTCA IIPUHATOC YIIOJHOMOYCHHBIM
OpraHoM p€UICHUEC O IIEPEBOAC UIIU 00 oTKase B IEPEBOJAEC XXUJIOI'0 MOMEMICHNA B HEXHUJIOC ITOMEIICHUE U
HCXUIIOTO TOMCHICHHUA B XKUJIOC ITIOMCIICHUC.

®opma yBeIOMIIEHHUS O TiepeBo/ie (0TKa3e B MEPEBO/IE) JKUJIOTO (HEXKHIIOT0) MOMEIICHUS B HEKUII0e
(>kunoe) moMelleHHe yTBepkAeHa mnocTtaHoBieHueMm IlpaBurtensbctBa Poccuiickoit  ®enepanun
ot 10 aBrycra 2005 Ne 502 «O06 yrtBepxkaeHuU GHOpMbI YBEJOMIICHHUSI O TepeBojie (0TKa3e B MEPEBOJE)
KUJIOTO (HEXXHUIIOTO) MOMeNIeHus1 B Hexwmnoe (xuioe) nomenienue» (Ilpunoxenue Ne 3 k Hactosimemy
aJIMUHUCTPATUBHOMY pPETJIaMEHTY).

P€3y.HbTaT npeaoCTaBJICHUA MyHI/IIII/IHaJII)HOf/'I YCIIYI'd MOXET OBITE MMOJIYy4YCH:

- B YIOJHOMOYEHHOM OpraHe MECTHOIO CaMOYIpaBIICHHS Ha OYMa)KHOM HOCHUTENC MPH JTUIHOM
oOparteHuu;

- B MOI] Ha OymMa)KHOM HOCHUTEIIE IIPU JJMUHOM OOpaIIeHNH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIIT'Y, PIIT'Y, B ToM uucne B ¢popme 37eKTPOHHOIO JOKYMEHTA, MOAMUCAHHOTO JIEKTPOHHON
MOAIUCHIO.

2.4. Cpok mpenocTaBiIeHHs MYHULUNAIBHOW YCIYrH, B TOM YHCIE C Y4€TOM HEOOXOIUMOCTH
oOpallleHusi B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

VII0JIHOMOYEHHBIM opraH HNpHUHUMACT PCHICHUC O NCPEBOLAC WU 00 oTKaze B MEepeBOJC KUJIOTO
IIOMCIICHNA B HECXHUIIOC IMOMCUICHUEC M HEXKMUIIOIO0 IMOMCUICHHUA B JXHWJIOC IIOMCIHICHUC HE ITO3JHCC YEM
qepes3 45 JHEH co THS MMpEaACTaBJIICHUA B YKaSaHHBIﬁ opraH JOKYMCHTOB, 0053aHHOCTb I10 MMpEACTaBJICHUIO
KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA.

B cnysae mnomauu gokymeHTtoB B MOIL[ cpok mpenocTaBieHHs MYyHULUINAIBHOW YCIIyTH
HCYUCIISIETCS CO JIHA MOCTYIUICHHS B YIIOJITHOMOYEHHBIN OpraH J0KyMeHTOB n3 M®II.

B cinydae nogaun noxymeHrtoB yepes EIIIY, PIII'Y cpok mpenocraBiieHUss UCUMUCIACTCS CO JHS
MIOCTYIJIEHUsT B YIOJHOMOYEHHBIH OpraH AoKyMmMeHTOB. Hampaenenume npunsateix Ha EIIIY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYILECTBIISIETCS C HUCIIOIB30BAHUEM €JUHON CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMOJICHCTBUS U MOJKIIOUYEHHON K HEH PErMOHAJIbHOM CHUCTEMBI MEXBEJOMCTBEHHOIO
JJIEKTPOHHOI'0 B3aUMOJEHCTBHUS.

IIpnocTaHOBIIEHHE NPENOCTaBICHUS MYHULHIIAIBHOM YCIYIM 3aKOHOJATeNbCTBOM Poccuiickoit
denepannu HE IPEAYCMOTPEHO.

Cpoxk BbI1a4uM IOKYMEHTOB, SIBISIOLUIMXCS PE3YJIbTaTOM MPEAOCTaBICHNUS MyHUIIMIIAIBHOMN YCIYyTH, -
HE TMo3/7Hee 4eM uepe3 3 pabouux JHS CO JIHS MPUHATHUS PEUIeHHS B COOTBETCTBHM C IyHKTOM 3.1.3
HAaCTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.




2.5. HopMatuBHBIE MTPABOBBIE aKThI, PETYIUPYIOIINUE MPEIOCTABICHNE MYHUITUITAIBHOW YCIYTH.

IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIIMX IMPEIOCTaBICHUE MYHULUIIAIBLHON
ycayry (C yka3aHMEM UX PEKBU3UTOB U MCTOYHUKOB O(UIIMAIBHOIO OIYOJMKOBAHUS), pa3MellaeTcs Ha
ounmansHOM caiite yrosHoMoueHHoro oprana, Ha EIII'Y, PIITY.

YIIOJTHOMOYEHHBI OpraH OOCCIEYMBACT pa3MENICHUE W aKTYaIM3allUi0 TIEPEYHs HOPMATHUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIONINX IMPEIOCTABICHUE MYHUIIUIATHLHOU yCIyTH, HA CBOEM O(UIIMATHEHOM
CaurTe.

2.6. MHcuepnbiBaromuii mepevyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JIODKEH IIPEICTaBUTh
CaMOCTOSATENIbHO, U JIOKYMEHTHI, KOTOPBIC 3asBUTEIb BIIPABE MPEACTABUTH 10 COOCTBEHHON MHHIIMATHBE,
TaK KaK OHH TOJJIeXKAT TMPEJACTABICHUIO B paMKaX MEXKBEIOMCTBEHHOT0 HWH(GOPMAIIMOHHOTO
B3aNMMO/ICHCTBHS.

2.6.1. HcuepmbIBalomuii TEpeUYeHb JIOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTaBIICHUS
MYHHUIUITAIILHOW YCIYTH.

I/IC‘lepHBIBaIOH_[I/Iﬁ MEepeUCHb NOKYMCHTOB, H€O6XOI[I/IMLIX A IIpEAOCTaBIICHUA MYHHHHHaHBHOﬁ
YCIIyru, KOTOPbIC 3adBHUTECIIb NPCACTABIIACT CAMOCTOATCIIBHO B yrIOJIHOMO‘IGHHLIfI opras:

1) 3asBJICHUC O IICPCBOAC ITIOMCIICHU A,

2) npaBOyCTAHABIMBAIOLIUE JOKYMEHTbl Ha I€PEBOAMMOE IOMEIIeHHE (MOMJIMHHUKUA WIN
3aCBUIETEIbCTBOBAHHbIE B HOTAPUAIbHOM IMOPSAIKE KOIUK);

3) TIaH nepeBOAMMOro MOMENICHHUS C €ro TEXHUYECKUM OIMMCaHUeM (B cllydae, €Clid MePeBOANMOE
MIOMEIIEHUE SIBISIETCS KUJIBIM, TEXHUYECKHUI MAacOPT TAKOTO MOMEIIEHU );

4) nMo3Ta)KHBIN IJI1aH JOMa, B KOTOPOM HaXOJUTCs IEPEBOIUMOE IOMEIIECHHUE;

5) MOArOTOBIEHHBIN U OPOPMIICHHBII B YCTAHOBJIEHHOM IMOPSJIKE MPOEKT MepeyCcTpoicTBa U (MIIN)
NeperyIaHuPOBKH MEPEBOAUMOr0 MOMEIIEHHUS (B CIIy4yae, €clid epeyCcTpONCTBO U (MJIK) NeperjaHupoBKa
TpeOyroTcst sl 0OecrevyeHusl MCIOJIb30BaHUsl TaKOTrO0 MOMEIICHUsI B KaueCTBE KHJIOTO WIIM HEXUIIOro
MTOMEILEHU);

6) mpoToKOoN OO0IIero coOpaHus COOCTBEHHHKOB IIOMEIIEHUH B MHOTOKBAPTHPHOM JOME,
coJieprKalliuii pemeHrne o0 UX corjJacuy Ha NEPEBOJ] JKUJIOr0 MOMEIIEHHUS B HEXKUIIOE TOMEILIEHUE;

7) CorjiaaCuc Kaxaoro COOCTBEHHUKA BCEX HOMCH_IeHI/II\/'I, MPUMBIKAKOIMHUX K IIEPEBOAUMOMY
IMOMCUICHHWIO, HAa IEPEBO/I KUJIOTO IMMOMEIICHNA B HEXKHUIIOC TOMCIICHUC.

2.6.1.1 B cnyuae nanpasienus 3asBieHus: nocpencrsom EIITY, PIIT'Y, cBeaeHus u3 q0KyMeHTa,
yIIOCTOBEPSIONIETO JTUYHOCTh 3asBUTEINS, TMPEACTaBUTENs (OPMUPYIOTCS TPHU TOJITBEPKICHUN YUETHOM
3anucu B EnuHON cucteme uaeHTU(GUKAINN U ayTeHTU(UKAIIMN U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOW 3almucy U MOTYT OBITh IIPOBEPEHHI IyTeM HAIIPaBJICHUS 3allpoca C UCIOJIb30BaHUEM
CUCTEMBI MEXBEOMCTBEHHOTO AJICKTPOHHOTO B3aUMOICHCTBUSI.

B cinyuae, ecnu 3asBieHuE MOAAETCS 4Yepe3 MPEACTABUTENS 3asBUTENS, TaKKe MPEACTABISIETCS
JIOKYMEHT, MOATBEPKAAIOIINN MOJHOMOYMSA HAa OCYIIECTBIICHHE ICHCTBUH OT MMEHHM 3asBUTENsA. B
KauecTBe JOKYMEHTA, IOATBEPKAAIONIETO IOJTHOMOYMS Ha OCYIIECTBICHHE MACHCTBUM OT HMEHH
3asBUTEIS, IPEICTABUTEIb 3asBUTEIISI BIIPABE MPEACTABUTS:

- 0o(hOpMIIEHHYIO B COOTBETCTBUHU C 3aKOHOJATENHCTBOM Poccuiickoit denepanuu J0BEpEHHOCTH
(mns pu3MYecKux JInI);

- 0)OpMJICHHYIO B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu JOBEpEHHOCTS,
3aBEPEHHYIO TEYaThIO 3asgBUTENSI U TMOAIMUCAHHYIO PYKOBOJMUTENIEM 3asBUTENS WIH YIMOITHOMOYEHHBIM
9TUM PYKOBOJUTENIEM JIMLIOM (17151 FOPUINYECKUX JIUILL).




2.6.2. 3asBUTENb BIIpaBE HE TMPEICTABIATH JOKYMEHTHI, MPEIYCMOTPECHHBIE B TOAMYHKTax 3, 4
IyHKTa 2.6.1, a Taxke B ciiydyae, €ClIM IIPaBoO Ha MIEPEBOJUMOE ITOMEILEHUE 3apErHCTPUPOBAaHO B EnuHOM
rOCyJIapCTBEHHOM PEECTPE HEIBM)KUMOCTH, IOKYMEHTHI, TPEYCMOTPEHHBIE MOAMYHKTOM 2 MyHKTa 2.6.1
HACTOAILIET0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.6.3. JIokyMeHTbI (MX KOIIMM WM CBEIEHUS, COJIepKalllMecs B HUX ), YKa3aHHbIE B OJIYHKTaxX 2, 3,
4 nynkrta 2.6.1 HacToOsILEro aJMUHUCTPATUBHOIO PEIVIAMEHTA 3alPALLIUBAIOTCA YIOJIHOMOYEHHBIM
OpPraHoM B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJIEHUS U IOABEIOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIPAaBJIEHHs OPraHU3alUsiX, B PacHOpsSKEHUU
KOTOPBIX HAaXOJATCsl yKa3aHHbIE JOKYMEHTBI, €CIIM 3asBUTENIb HE MPEACTaBWIN YKa3aHHbIC JTOKYMEHTbI
CaMOCTOSITEIILHO.

B coorBerctBum ¢ nyHktom 3 crateu 36 JKumumuoro konekca Poccuiickoil ®Penepauuu
YMEHBLIEHHE pa3Mepa OOILIero MMYILEeCTBA B MHOTOKBAPTUPHOM JJOME BO3MOXHO TOJBKO C COIJIacUs
BCEX COOCTBEHHMKOB ITIOMEIIEHUN B JAHHOM JIOME IIyTEM €TI0 PEKOHCTPYKLIUH.

B coorBerctBuu ¢ nynkrtom 2 crarbu 40 JKunmmmuoro xozaekca Poccuiickoit denepanuu, eciau
PEKOHCTPYKIMS, MEpPEeyCTPOMCTBO W (MIM) NEperjlaHUpOBKA IOMEUIEHUN HEBO3MOXHBI  0€3
IPUCOETUHEHNS K HUM YacTH OOILEro MMYyIIEeCTBa B MHOITOKBAPTUPHOM JIOME, Ha TaKUE PEKOHCTPYKLUIO,
NepeycTPOiCTBO | (WJIM) MEPerUIaHuPOBKY IOMEMICHWH JOJDKHO OBITh TOJTYYEHO COTJIaCHe BCeX
COOCTBEHHHUKOB ITOMEILEHUH B MHOI'OKBAPTUPHOM JIOME.

YTIOTHOMOYEHHBIH OpraH, OCYHIECTBISIOMIMN TIEPeBOJ] MOMEUICHWH, HE BIpaBe TpeOOBaTh OT
3asBUTEIIS IPEICTABICHUE APYTUX JOKYMEHTOB KPOME JJOKYMEHTOB, UCTPEOOBAaHUE KOTOPBIX Y 3asIBUTEIS
JIOIYCKAeTCsl B COOTBETCTBUU € ITYHKTOM 2.6.1 HAaCTOALIETro aIMUHUCTPATUBHOIO PETJIaMEHTA.

[To MeXBeIOMCTBEHHBIM 3allpocaM YIOJIHOMOYEHHOTO OpraHa, ykKa3aHHbIX B a03ale MepBOM
HACTOAILIETr0 MyHKTa, JOKYMEHTHI (MX KOIMU WIM CBEACHMS, COJEpKalUecs B HUX) IPEJOCTaBISAIOTCS
rOCylapCTBEHHBIMU OpraHaMH{, OpraHaMH MECTHOTO CaMOYIPABJIECHHS M IOJBEJOMCTBEHHBIMH
rOCyAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPABIIEHUs OPraHU3ALMAIMH, B PACHIOPSIKEHUN
KOTOPBIX HaXOATCS yKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIIAIOIIUN NATh pabouyMx JHEH cOo AHS
ITOCTYIICHUS MEXBEJOMCTBEHHOI'O 3aIIpOCa B OPTaH WM OPTraHU3ALMIO, IPEAOCTABIIONINE JOKYMEHT U
MH(pOpMaIINIO, €CIIM UHbIE CPOKHM MOJTOTOBKM M HAIIpaBJIEHHsI OTBETa HA MEKBEJOMCTBEHHBIH 3ampoc He
YCTaHOBJIEHBI (pe/iepabHBIMU 3aKOHaMHU, TpaBoOBbIMU akTaMmu [IpaBurtensctBa Poccuiickoit @enepauuu u
MIPUHATHIMU B COOTBETCTBHH C (peiepabHBIMU 3aKOHAMU HOPMAaTUBHBIMH NPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanuu.

2.7. I/IC‘lepHBIBaI-OH_II/Iﬁ INEpCUCHDb OCHOBaHUH I OTKa3a B npueMe NOKyMCEHTOB, HCO6XOI[I/IMLIX AJI
MpeaoCTaBJICHUA MYHI/IHPIHaJII)HOfI YCIyTu.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOJUMBIX AJIs MPEAOCTABICHHS MYHULMNAIBHOW YCIYTH,
3aKoHoarenbcTBOM Poccuiickoit denepanuy He MPEyCMOTPEH.

2.8. McuepnbiBaroluii nepeyeHb OCHOBAHUM ISl TPUOCTAHOBIIEHUS WM OTKa3a B MPEJOCTABICHUHN
MYHHUIUTTAIGHOW YCITYTH.

[IpuoctaHoBiieHHE NPEIOCTaBICHUS MYHULMIAIBHOM YCIYIHM 3aKOHOJAATeabcTBOM Poccuiickoit
®denepanvy He IPETYCMOTPEHO.

Otka3 B MEPEBOJAC KUJIOT0 IMOMCIICHHA B HCKHUIIOC NMOMCHICHUC HJIM HEKHUIJIOTO IOMCHICHUSA B
KHJI0€ MMOMEIICHHUE NOIMYCKACTCA B ClIydac, €CIIN:

1) 3asiBUTEJIEM HE IPEACTABIEHBI JOKYMEHTBI, ONPEJEICHHbIE MyHKTOM 2.6.1 HacTosero
aJIMMHHUCTPATUBHOIO perjiaMeHTa, OO0sf3aHHOCTh MO MPEJICTaBICHHUI0O KOTOPBIX C Y4eTOM IyHKTa 2.6.3
HACTOAILET0 aIMUHHUCTPATUBHOIO PETIAMEHTA BO3JI0KEHA HA 3asIBUTENIS;




2) TOCTYIUICHUSI B YIOJHOMOYCHHBIH OpPraH OTBETa OpraHa TOCYIapCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOYIMpaBJICHUs JHUOO MOJABEIOMCTBEHHOW OpraHy TrOCyJapCTBEHHOM BJIACTH WM OpraHy
MECTHOTO CaMOYIIpaBJCHHUS OpraHM3alli Ha MEKBEIOMCTBEHHBIH 3alpoc, CBHIETEIbCTBYIOUIETO 00
OTCYTCTBHHU INOKYMCHTA U (I/IJII/I) I/IH(I)OpMaLII/II/I, HGO6XOI[I/IMBIX IJid nepeBoZia KUJIOTO IMOMCUICHUSA B
HEXHJIOE TIOMEUICHHE WIIM HEXHUIIOTO TOMELIEHHS B AKUJIOE TOMEUICHHE B COOTBETCTBUH C IMMYHKTOM 2.6.1
HACTOAICTO aIMUHUCTPATUBHOI'O pCrilaMCHTa, CCJIN COOTBCTCTBYIOH_[I/Iﬁ AOKYMCHT HC 6BIJI npeaAcTaBJICH
3asiBUTENIEM MO0 cOOCTBeHHOM wuHHUIMaTuBe. OTKa3z B IMEpPeBOJE JKUJIOTO TOMEUICHHS B HEXHIIOE
MMOMEIICHUE WJIM HEKUIIOTO TTOMEIICHUSI B )KHJIOE TTOMEIICHHE 110 YKa3aHHOMY OCHOBAHUIO JTOTTYCKAETCs B
cllydae, €CJM YIOJHOMOYEHHBIM OpraH IOCie IOJy4eHHUsS OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc
YBEJAOMUJI 3aBUTENS O MOJYYEHHUU TAKOTO OTBETA, MPEAJIOKUI 3asSBUTENIO MPEICTaBUTHh JOKYMEHT U
(umm) uHbOpMAIMIO, HEOOXOIUMBIE JJIS MEPEeBOJA KUIIOTO TOMEIIEHHUS B HEXHJIOE MOMEUICHUE WU
HEXHWIIOTO TIOMEUICHHs] B JKWAJIOE I[OMEIIEHUE, MpPeAyCMOTpEHHbIe IyHKTOM 2.6.1 Hacrosmero
AIMUHUCTPATUBHOI'O PCriIaMCHTA, U HC IOJYYUJI TAKHC AOKYMCHT H (I/IJII/I) I/IHCI)OpMaI_II/IIO B TCUCHUC
NATHAAIATA pabouuX JHEH CO JHS HalpaBiICHUs YBEAOMIICHHUS;

3) npencraBieHUs JOKYMEHTOB, ONPENEICHHBIX MYHKTOM 2.6.1 HacTOAIIero agMUHUCTPATUBHOIO
periamMeHTa B HeHaJIeXKallluii Opras;

4) HecoOmOACHUE TPENyCMOTPEHHBIX CcTaThedl 22 JKMIMIIHOTO KOAEKca YCIOBUI IepeBoja
MIOMEUICHHUS, a UMEHHO:

a). eCIM JOCTYNl K TMEPEBOJUMOMY IOMEHICHHIO HEBO3MOXEH O€3 HMCIOJIb30BaHUS TTOMCIICHHIA,
00ECIeYNBAOIIUX JOCTYI K JKHIIBIM TIOMEIICHUSM, WJIH OTCYTCTBYET TEXHHUYECKas BO3MOXHOCTb
000pyIOBaTh TAKOW TOCTYN K JIAHHOMY TOMEIICHUIO (TIPH MEPEBOJIE JKUJIOTO MOMEIICHUS B HEXKHIIOE
MTOMEIICHHE),

0). eciiu MepeBOJUMOE IOMEIICHUE SBJISCTCS YacThIO JKUIJIOTO TOMEHICHHS MO0 HCIIONIb3yeTcs
COOCTBEHHHUKOM JIaHHOTO ITOMECINEHHUS WM HHBIM TpPaXJAaHHHOM B KayecTBE MeCTa ITOCTOSHHOIO
MIPOXKUBaHUS (MpU MEPEBOE KUIOTO TOMELIEHHS B HEKUII0€ TIOMELICHHE);

B). €CJIn IIpaBo COOCTBEHHOCTH Ha NEpeBOJAUMOC TMOMCIICHUC o6peMeHeH0 IpaBaMu KaKHX-TH00
JIAI,

F). €CJIM TTOCJIC MIEPEeBOaAA U3 KUJIOT0 NTOMCHICHUS B HEKHUJIOC ITIOMCIICHUEC NCKIIFOYCHA BO3MOKHOCTD
A0CTYIIa C UCIIOJIb30BAHUEM HOMGHICHI/II\/'I, 06€CHC‘-II/IBaIOHII/IX AOCTYII K XUJIbIM ITOMCIICHUAM

J). €cad TpH MepeBOJie KBapTUPbl B MHOTOKBAPTHPHOM JOME B HEXKWIOE IOMEILICHHE He
COOJIIOICHBI CIIEAYIOLUE TPEOOBAHNUS:

- KBapTHUpa pacCIliojio’KE€Ha Ha ICPBOM I3TAXKE YKA3AHHOT'O A0OMA,

- KBapTupa pacCllioJioK€Ha BbIIIC TIEPBOro ISTaXa YKa3zaHHOro JgomMa, HO IIOMCHICHUA,
PACIIOJIOKCHHLBIC HCITOCPEACTBECHHO IO KBapTHpOﬁ, HepeBOﬂHMOﬁ B HCXKMJIOC ITOMCIICHUC, HC ABJIAIOTCA
KHUJIBIMHU,

€) TaKXe HE JI0MyCKaeTC:

- TNEpeBOJ| KWJIOTO IOMEIIEHUS B HAEMHOM JIOME COLIMAJIbHOTO MCIOJIb30BAaHUS B HEKNIIOE
MIOMELICHUE;

- TepeBOJ KWJIOTO IMOMEIIEHUS B HEXHIIOE MOMEUIEHHE B LIENSAX OCYIIECTBICHHUS PEIUTHO3HON
NESITENIBHOCTH;

- MEPEeBOJl HEXXMJIOr0 MOMEIEHHs B JKWIOE MOMELIEHHE €CIM TaKoe IOMELICHHE HE OTBEeYaeT
TpeboBaHusAM, yctaHoBiIeHHbIM lloctanoBnenuem IlpaBurensctBa P® ot 28 sauBaps 2006 r. Ne 47
«O0 yrBepxkaeHuu I[lonoxeHus: 0 MPU3HAHUU TOMEIIEHUS KWJIBIM MOMEIIEHUEM, KHJIOTO IMOMEIIeHUS
HENPUTOJHBIM JJIsl MPOXXUBAHUS, MHOTOKBApTHPHOIO J0Ma aBAapUMHBIM U IMOAJIEKALIUM CHOCY WIH




PEKOHCTPYKIMH, CAJOBOro A0Ma XHUIJIBIM AOMOM M XHJIOIo aoMa CaJoOBbIM JOMOM)» HIHN OTCYTCTBYCT
BO3MOXKHOCTb 00CCIIEUUTh COOTBETCTBHE TAKOI'O MOMCIICHHA YCTAHOBJICHHBIM Tpe60BaHI/ISIM.

5) HECOOTBETCTBHS MpOEKTa MepeycTpoiicTBa W (WIKM) TNEperUIaHUPOBKUA MOMELIECHUS B
MHOTOKBapTHPHOM J0ME TpeOOBaHUSAM 3aKOHOATEIbCTBA.

Henony4yenue uiam HECBOEBPEMEHHOE IIOJIYyYEHHE JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjiaMeHTa M 3alpOILICHHBIX B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpaBJEHUS U [OJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPaBJICHUs OpPraHU3aIUsAX, B PACHOPSIKEHUU KOTOPBIX HAXOMATCS YKa3aHHBIE JOKYMEHTBI, HE
MOJKET SIBJISITHCS OCHOBAaHUEM JUJISl OTKa3a B MEPEBOJIC KUIJIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE WIH
HEXXHJIOTO TIOMEIICHHSI B )KUJIO€ TIOMEIICHHE.

2.9. [lepeueHs yciuyr, KOTOPBIC SIBISIFOTCS HEOOXOIUMBIMH U 00S3aTEIBHBIMU ISl TPEIOCTABIICHUS
MYHUIIUNIAIBHOW yCIYT'H, B TOM YHCJE CBEICHHS O JIOKyMEHTe (IOKYMEHTaxX), BBIIaBaEMOM
(BBIIABAEMBIX ) OPraHU3ALUSIMHU, YIACTBYIOIIUMHU B IPEIOCTABIICHUN MYHUITUTIATBHON YCITYTH.

Ycinyru, KOTOpble — SIBISIOTCS HEOOXOMUMBIMM M O0S3aTENbHBIMU Ui NPEAOCTaBICHUSA
MYHHULIMIIAJIbHON YCIIYTH:

1) yciyra 1o MoJIroTOBKe MPOEKTa MepeyCcTPOMCTBA U (M) NIEPEIUIAHUPOBKU MIEPEBOIUMOTO
nomMenieHus (B ciiydae, €ciii MepeycTpoOMCcTBO U (W) TMeperiaHupOBKa TPeOyIOTCs JUisi oOecreyeHus
WCIIOJIb30BAHUS TAKOTO TIOMEIIIEHHSI B KAYECTBE YKHJIOTO WIIM HEXKUIIOTO MTOMEIICHNUS );

2) oopmIleHHe JOKYMEHTa, YIOCTOBEPSIONIETO TpaBa (IIOJHOMOYMS) MPEICTABUTEINS, B
cllydae, €Cliv 3a MPeIOCTaBIEHUEM yCIyry 00palaeTcs MpeACcTaBUTEN b 3asBUTENS;

2.10. Ilopsimok, pa3Mep W OCHOBAaHUS B3MMaHUs TOCYIapCTBEHHOW MOUUIMHBI WJIA WHOW TUIATHI,
B3MMaeMOU 3a MPEJI0CTABICHHE MYHUITUIIAILHON YCIIYTH.

[IpenocraBieHne MYHUIMOAIBHONM YCIYI'M OCYIIECTBIsEeTCS O€cIIaTHO, TOCyAapCTBEHHAas
MOIIIJIMHA HE YIJIa4uBaeTCs.

2.11. Tlopsamok, pa3Mep ¥ OCHOBAaHHMS B3UMaHUs IJIAThl 3a MPEIOCTABIICHUE YCIYT, KOTOpBIE
SIBIIAIOTCSI HEOOXOUMBIMUA M 00SI3aTENbHBIMH I TPEIOCTABICHUSI MYHUIIUIAIBHON YCIyTH, BKIIOYAs
MH(}OPMALIHIO O METOAMKE pacdyeTa pa3Mepa TaKoM IUIaThI.

HOpHI[OK, pasMep U OCHOBAHUA B3UMAHUA IUIATHI 3a MPEAOCTABICHUC YCIIYI, YKA3aHHBIX B ITYHKTC
2.9 HACTOAIICTO aIMHUHUCTPATUBHOI'O PErilaMCHTAa, OMPCACIIACTCA OpraHru3alusaMu, NpCIOoCTABIAIOIIUMU
NAaHHBIC YCIIYTU.

2.12. MakcuMalbHBIM CpOK OXHJaHUS B OuYepeld IpH I[oJaye 3arnpoca O IMPeaoCTaBICHUU
rOCy/lapCTBEHHONM WM MYHUIUNAIBHON YCIYTM WM IpPU IOJYyYEHUU pe3yJpTaTa IperIoCTaBICHUS
roCyAapCTBEHHOM WJIM MyHUIIMITIAIbHON YCIYTH.

MakcuManbpHbIi CPOK OXUIAHUSA B OYEpEeOM IpU IOoAade 3asBJICHUS O MPEIOCTaBICHUU
MYHULUIIAJBHON YCIYIM W NPH TOJYYEHHH pPE3yJbTaTa JAaHHOW MYHMIIMNAIBHOW YCIYyTH HE JOJDKEH
IpeBbILIaTh 15 MUHYT.

2.13. CpoKk ¥ MOpAIOK PErUCTpalMM 3arpoca 3asBUTEINSI O MPEJOCTABICHUHN TOCYAAPCTBEHHON HIIH
MYHUIUIIATBHON YCIYTH.

3asBieHue o MMpeaoCTaBJICHUA MYHI/IHHHaHBHOfI YCIyru, np€acTaBI€CHHOC 3adBUTCIICM JIMYHO oo
€ro MmpeaACTaBUTCIICM, PECTUCTPUPYCTCA YINOJIHOMOYCHHBIM OPraHOM B TCUCHUC 1 pa6oqero JHA C JaThl
IMOCTYIUICHUA TaKOIr'0 3asBJICHUS.




3asiBI€HHE O MPEIOCTABICHUU MYHHUIMNAIBHON YCIyru, NMpPEICTaBICHHOE 3asBUTENEM JHOO ero
npencraButeneM depe3 M®LI, peructpupyercst ynoaHOMOYEHHBIM OpPraHOM B J€Hb IMOCTYIUIEHHS OT

M®II,

3asBneHne, mnoctynuBiiee B dnekTpoHHOH Qopme nHa EIIY, PIIY perucrpupyercs
YIIOJIHOMOYEHHBIM OpraHOM B JIEHb €ro IIOCTYIUICHMs B Clydyae OTCYTCTBHMsI aBTOMAaTHYECKOMH
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBleHUe, MOCTYNHBIIEE B Hepabouee BpeMs, PErUCTPUPYETCS YIOIHOMOYEHHBIM OpPraHOM B
MepBbIi pabounii 1eHb, CACAYIOIUNA 3a THEM €T0 MOTyUYEHHUS.

2.14. TpeOoBaHusi K TIOMEUICHUSM, B KOTOPBIX MPEAOCTABIAIOTCS TOCYAapCTBEHHBIE U
MYHULUIAJIBHBIE YCIYTHU, K 3al1y OXHJIAHMS, MECTaM Ui 3alOJIHEHUs 3alpOCOB O IPEIOCTaBICHUU
TOCYJapCTBEHHON WM MYHUIHUIAIBHONH YyCIyrd, WH(GOPMALMOHHBIM CTEHAaM ¢ o0pa3laMu HX
3al0JIHEHUS U TEePEeYHEM JOKYMEHTOB, HEOOXOIMMBIX AJIs MPEJOCTaBICHUS KaXKI0il rocylaapcTBEHHOM
WIM MYHUIHMIIAJIBHON YCIYrH, B TOM YHCJIEe K OOECIEYEHHIO AOCTYHMHOCTH Ul MHBAJIHIOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit ®denepanuu O COLMANBLHOM 3alUTe
HMHBAJIU/I0B.

2.14.1. TlomemieHusi YMOJHOMOYEHHOTO OpraHa AJig HPeJOCTaBICHUS MYHHUIMNAIBHON yCIyru
pa3MeIaTCcsl Ha TEePBOM HJTaXKe 3[aHusd, O0OPYIOBAHHOTO OTIEIBHBIM BXOAOM, JIMOO B OTACIBHO
CTOAIEM 3JaHMM JUIs CBOOOAHOrO JocTyma 3asBuTenedl. llepeaBmkeHue 1O MOMENICHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAMUTCS MPUEM 3asBJICHUS U JOKYMEHTOB, HE JOJHKHO
CO3/1aBaTh 3aTPyIHEHUH JJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSL.

HpI/I PACIIOJIOKCHHUHN IOMCHICHUA YIIOJITHOMOYCHHOI'O OpraHa Ha BCPXHEM OTAXKE CICHHUAIMCTHI
YIIOJIHOMOYCHHOI'O OpraHa 00s13aHBI OCYHICCTBJIATH IIPUCM 3asBUTEJIeH Ha IICPBOM IOTaXE, CCJIHU II0
COCTOSHHIO 300POBbA 3asABUTCIIb HC MOKCT IIOAHATHCA 110 JICCTHHUIIC.

Ha TCPPUTOPHUH, anJIeranmeﬁ K 3JaHUIO YIIOJIHOMOYCHHOI'O OpraHa, OpraHHU3YROTCA MECTa IJIA
MMAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIIEC MCCTA IJIA MAPKOBKHW aBTOTPAHCIIOPTHBIX CPEACTB
HWHBAJIWI0B (He meHee 10 MMpONCHTOB MECT, HO HE€ MCHEC OIHOI'0 MeCTa), AOCTYII 3asBUTEIIEH K
IMAapKOBOYHBIM MCCTaM SABJIACTCA OecIuIaTHBIM.

[TomMerieHue yrmoJTHOMOYEHHOTO OpraHa Jisl IpreMa 3asBUTeNIeH 00opyayercss HHPOPMAIMOHHBIMH
CTEH/IaMH, Ha KOTOpBIX pasmemiaercss (opma 3asBiICHHS C OOpa3llOM €€ 3aloJIHCHUS M TIePEYCHb
JOKYMEHTOB, HEOOXOMMBIX JIJISI IPEIOCTABICHUSI MYHHUIIMITATBHOMN YCITYTH.

[ToMemienus, B KOTOPBIX OCYIIECTBIISIOTCS JEHCTBUSA 110 MPEIOCTABICHUIO MYHHUITUTIAIBHOW YCIYTH,
o0ecreunBalOTCsl KOMIBIOTEPAMH, CPEICTBAMU CBSI3M, BKIIOYas JOCTyNm K HWH(OPMAIMOHHO -
TEJICKOMMYHUKAIMOHHOW ceTh «VHTepHET», OpPIrTEeXHUKOM, KaHUEISIPCKUMH MPUHAIICKHOCTIAMM,
MH(OPMAIIMOHHBIMU M CIIPABOYHBIMHU MaTepuajaMH, HArJsgHOW WHOpMaIueil, CTyIbIMUA U CTOJIAMU,
CpPEACTBAMH IMOXKAPOTYIICHUS U OMOBEIICHHUS O BO3HUKHOBEHHHM UPE3BBIUAMHON CUTyalluH, JOCTYIIOM K
PETHOHAIBHON CHCTEME MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKkke o0ecreunBaeTcs
JOCTYIHOCTh ISl MHBAJUJOB K YKAa3aHHBIM IMOMEIICHUSIM B COOTBETCTBMU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuy 0 COLMaIbHON 3alUTE UHBAJIUIOB.

3a1 OKUIAHUs, MECTa JJIS 3all0OTHEHUS 3aIIPOCOB U TIPUEMa 3asiBUTENCH 000PYIYIOTCS CTYIbIMH, U
(M1M) KpecenbHBIMU CEKLMSIMU, U (UJIN) CKaMbsIMU.

WNupopmaninoHHble MaTepHalibl, IpeJHa3HadeHHbIe Ui UHGOPMUPOBAHUS 3asBUTENCH O MOpsIKe
NPEJOCTaBICHUS]  MYHHMLMNAIBHOW  YCIyTH, pa3MemalTcss Ha  HMHOOPMAIMOHHBIX  CTEHJaXx,
PacroJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOLIUX JOCTYN K HUM 3asBUTENIEH.

HudopmalinoHHble MaTepHalbl, IpeIHa3HaYeHHbIE UIT WHOOPMUPOBAHUS 3asBUTENICH O MOPSIKE
MPEIOCTABIIEHUS ~ MYHMIMIIAJBbHOW  yCIyrd, pa3MelamTcs Ha  UHGOPMAIMOHHBIX  CTEHMAX,




PACIOJIOKEHHBIX B MeCTaX, OOECTeUMBAIONIMX JOCTYNl K HHM 3asBUTENICH, W OOHOBISIOTCS TIpH
U3MEHEHUU 3aKOHOJATENIbCTBA, PETYJIHUPYIOLIErO0 IPEAOCTAaBICHUE MYHULUIIAIBHON YCIyIrH, U
CIIPABOYHBIX CBEJICHUH.

WNudopManinoHHbIe CTEHIBI TOJDKHBI PACIOIaraThCsl B MECTE, JOCTYIHOM JUIsl TPOCMOTpa (B TOM
quclie IpU OOJIBIIOM KOJIMYECTBE MMOCETUTENEH ).

2.14.2. Ina obecniedyeHUs: JOCTYIHOCTH TOJIYYCHHUS MYHHLIMIAIBHOW YCIYTH MalOMOOMIIbHBIMU
IpyNIiaMy HACeJIEHUs 3[aHUs U COOPYKEHHsI, B KOTOPBIX OKa3bIBaeTCs yciayra, 000pynyroTcs COrJIacCHO
HopMmatuBHbIM TpeboBanmsM «CIIT 59.13330.2016. CBox mpaBuit. JIOCTYIHOCTb 37JaHUN U COOPY>KEHUH
JUTSI MAJIOMOOWIIBHBIX TPYIIT HaceleHus. AktyanusupoadHas penakius CHull 35-01-2001.

B kabunere nmo npuemy MajOMOOWIIBHBIX TPYHI HAacelCHHMs MMEETCs MEIUIIMHCKas arTedka,
nuTheBas Boja. [Ipy HEOOXOIUMOCTH COTPYIHHMK YIIOJTHOMOYEHHOTO OpPraHa, OCYIIECTBIISIONIUI MpHUeM,
MOJKET BBI3BaTh KapeTy HEOTIOKHOM CKOPOH ITOMOIIH.

[lpu oOpameHnn TrpakAaHUHA C HAPYHMICHUSAMH (YHKIHKA OIOPHO-ABHTaTEIbHOIO ammapara
paOOTHUKHU YITOJHOMOUYEHHOI'O OpraHa MpealpUuHUMAIOT Caelylolue 1eicTBUS:

- OTKPBIBAKOT BXOJHYIO JABCPb W IMOMOIrarOT rpaKaaHUHY 6GCHp€H$ITCTBGHHO IIOCCTUTH 3JaHUC
YIIOJIHOMOYCHHOI'O OpraHa, a TaKXKC 3apaHee NPCAYIIPCKAAOT O CYIICCTBYONIUX 6apLean B 31aHUH,

- BBUICHAIOT LEJIb BU3HTA I'paXJaHWHA U COIPOBOXKIAIOT €TI0 B KaOHMHET 110 IIPpUEMYy 3asBJICHUS,
MIOMOTI'al0OT TIpaXJAHUHY CECTb Ha CTYyJl HIM PaACHoJaraloT KpeClo-KOJBICKY Yy CTOJIa HAIIpOTHB
CricquaJIncTa, OCYICCTBIIAIOMICTO ITPHUEM;

- COTPYIAHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIIAIOUIMI MpUEM, IPUHUMAET IPAKJAHUHA BHE
ouepea, KOHCYJIbTHPYET, OCYIIECTBIISCT IPUEM 3asIBJICHUS C HEOOXOUMBIMHU JOKYMEHTAMH, OKa3bIBAET
MIOMOIIb B 3aMOJTHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

- 110 OKOHYaHUH TPEIOCTaBICHUS MYHULMIIAIBHON YCIYTM COTPYAHUK YIOJHOMOYEHHOIO OPraHa,
OCYILIECTBISIONINNA NPHEM, TOMOTaeT I'PakJaHUHY MOKUHYTh KaOUHET, OTKPHIBAET JBEPH, COIPOBOXKIALT
IrpaXKJaHWHA JIO0 BBIXOAA U3 3JaHMAd M IIOMOTaeT IOKWMHYTh 3JaHME; IepefacT TIpaKJaHWHA
COIPOBOXKAAIOLIEMY JIMILY I I10 €ro JKEIaHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKAa3bIBAET COACHCTBUE NIPU
€ro MocajKe.

[Ipu oOpameHun TpakgaH C HEJOCTaTKaMHM 3peHHs paOOTHUKHM YIOJHOMOUYEHHOIO OpraHa
MPEANPUHUMAIOT CIEAYIOINE NEHCTBHS:

- COTPYAHUK YIIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIIAIOIIUN IpUEM, IPUHUMACT I'PAKJaHUHA BHE
ouepeau, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHPYET, BCIYX IIPOYUTHIBAECT JOKYMEHTHI
U Janee 1o HeoOXOAMMOCTH NMPOU3BOAMT UX Bblaady. IIpu oOIIeHHH ¢ rpakJaHMHOM C HEeIOCTaTKaMH
3peHusi He00XOIMMO O0IIATHCS HEMTOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOXKIAIOLINM €T0 JIUIIOM, B
Oecezie MOIB30BaThC OOBIYHON PA3TOBOPHOMH JIEKCHKOM, B MOMELICHUU HE CJelyeT OTXOIUTh OT Hero 6e3
MpEAYNPEXKACHUS;

- COTPYJIHHUK YIOJIHOMOYEHHOTO OpraHa OKa3bIBAaeT IOMOIIb B 3allOJIHEHHHM OJaHKOB, KOMHPYET
HeoOXOouMBbIe TOKYMEHTHI. [[is moanucaHusi 3asBi€HHs] MOJBOAUT JHMCT K aBTOPYYKE Ipa)kIaHHMHA,
MIOMOTAeT COPUEHTHPOBATHCA W TMoANHMcaTh OnaHk. [IpM HEOOXOAMMOCTH BBIAAIOTCS MaMSATKU IS
CIIa0OBUAAIIUX C KPYITHBIM HIPUPTOM;

- 110 OKOHYaHUH MPEIOCTaBICHUS MYHUIUMIIAILHON YCIYTrd COTPYAHUK YIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBIISIOMNUNA TTPUEM, TTOMOTAeT TPaKJTaHWHY BCTaTh CO CTYJa, BBIUTH M3 KaOWHETa, OTKPBHIBAET
JIBEPH, COMPOBOXKIACT IPAKJAHMHA K BBIXOAY M3 3[aHUs, U MPOBOXKAET Ha YIHILY, 3apaHee MpeAylnpeauB
MIOCETUTEJNS O CYLIECTBYIOMIMX Oapbepax B 3/1aHUU, MepeaacT rpaXKIaHNHa COMPOBOKIAIOIIEMY JIUILY HIIH
IO JKETaHUIO TPAKJAHNHA BBI3BIBAET aBTOTPAHCIIOPT.




[Ipu oOpameHun rTpaxaaHuHa ¢ AcdeKTaMH cliyxa paOOTHUKHA YIIOJHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIEAYIOIINE NEHCTBHUS:

- COTPYAHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUINI IpUeM IrpakJaH ¢ HapyIICHUEM CITyXa,
oOparaeTcsi HEMOCPEJACTBEHHO K HEMY, CIpalluBaeT O IEJIM BU3UTA M JACT KOHCYJIbTAIHIO
pa3MepeHHbIM, CIIOKOIHBIM TEMIIOM PEYH, IIPU 3TOM CMOTPUT B JIULIO [TOCETUTENS], TOBOPUT SICHO, CIIOBA
JIOTIOJTHSIET TIOHSITHBIMU >KECTaMH, BO3MOXKHO OOIICHHE B MUChMEHHOU (hopme b0 uepe3 mepeBoauuKa
MKECTOBOTO $I3bIKa (CYpIOTIEPEBOAUNKA);

- COTPYIHUK YIOJHOMOYEHHOI'O OpraHa, OCYLICCTBIISIIOIIMNA TIPHUEM, OKa3bIBaeT IOMOIIb W
COJICHCTBHUE B 3aII0JTHEHUH OJAHKOB 3asBJICHHM, KOMUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.14.3. TpeboBaHust K KOM(POPTHOCTH U JOCTYITHOCTU MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH B
M®I] ycranaBnuBatoTcsi nocraHoBieHueM IlpaButenbctBa Poccuiickoit ®enepauuum ot 22.12.2012
No 1376 «O6 ytBepxkaenun [IpaBun opraHu3zanuu AESITEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IICHTPOB
MPEAO0CTABIICHUS TOCYTAPCTBEHHBIX U MYHULIUITAJIBHBIX YCITYT».

2.15. TlokazaTtesnu AJOCTYIHOCTH U Ka4eCTBa MyHULIMIIAIBHON YCIYTH.

KonuyecTBO B3aMMOJEHCTBHM 3aABUTENII C COTPYJHHUKOM YIIOJHOMOYEHHOTO OpraHa IIpu
IIPEJOCTaBIEHUN MyHULIUIIAIILHON YCIIYTH - 2.

[TponOMmKUTENPHOCTh  B3aUMOJCHCTBUI  3asBUTENST C COTPYAHUKOM YIOJIHOMOYEHHOTO Ipu
IIPEJOCTaBIEHUN MyHULIMIIAIIBHON yCIyrH - He 6osee 15 MUHYT.

Bo3MoxHOCTB MMOJIy4YCHHA HHq)OpMaHHH 0 X04€ NpCAOCTaBICHUSA MYHHHHHaHLHOﬁ YCiyru, B TOM
YHCJIC C UCITIOJIB30BAHHUECM I/IHq)OpMaI_II/IOHHO - TCJICKOMMYHUKAIITUOHHBIX TEXHOJIOTUH.

2.15.1. MupiMu moka3atensiMd KauecTBa U JOCTYITHOCTH MPEIOCTABICHUS MYHUIIMIIAIIBHONW yCIYTH
SIBJISIFOTCSL:

pAacCIIOJIOKEHHOCTh  TOMELIEHUH  YIIOJHOMOYEHHOTO  OpraHa,  IPEeJIHA3HAYEHHBIX  JUIA
MIPEAOCTABIICHU. MYHHUIUNAIBHOW YCIYyrd, B 30HE JOCTYIIHOCTM K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasiM;

CTeNeHb MH()OPMUPOBAHHOCTH 3asgBUTENS O IMOPAAKE MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
(moctymHOCTh WH(OPMAIMK O MYHHIMIAIBHOW YCIIyre, BO3MOXXHOCTh BBIOOpa crocoba TMOIydeHus
uHpoOpMaInn);

BO3MOXKHOCTh BbIOOpa 3asBUTEEM (OpPM OOpalieHHs 3a MOJIyYeHHEM MyHUIIMIIAIBHOMN YCIIyTH;

AOCTYIIHOCTDH O6paIJ_ICHI/IH 3a IpCeHOCTABIICHUECM MYHHHHHaHBHOﬁ yCiIyru, B TOM 4UCJIC IJId JiUL C
OrpaHM4YC€HHBIMH BO3MOXHOCTAMU 3J0POBbA;

CBOECBPEMEHHOCTh IMPEIOCTABICHUS MYHUIIUTIAILHOW YCIYIH B COOTBETCTBHU CO CTaHIAPTOM €€
NPEe0CTABIICHHUS,

COOJIIOJIEHHE CPOKOB MPEJOCTaBICHUS MYHUIUMNAIBHOW YCIYTM M CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MTPOLIEAYD MPU MPEAOCTABICHUH MYHULIUIIAIBHON YCIIYTH;

BO3MOJXHOCTD IMOJIYYCHUA I/IH(pOpMaI_[I/II/I 0 X04€ NMPEAOCTABJICHUA MYHHHHHaHLHOﬁ YCIyIruy;

OTCYTCTBHE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asBUTENS 0 pPE3yJIbTaTaM IPEIOCTaBICHUS
MYHUIIUTIATBHON YCITYTH;

OTKPBITBIA JOCTYN IS 3asBHTENed K HHPOPMAIMK O TOPSAKE W CPOKaxX MPEeJOCTABICHHS
MYHHIIUITATLHOM YCIIYTH, TIOpsAKe 00XKanoBaHUs NEHCTBUI (Oe31eHCTBUS) YIOJTHOMOYEHHOTO OpraHa,




PYKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa JIM0o CreuanicTa ynoJHOMOYEHHOTO OpraHa;

HAIMYUE HEOOXOJAMMOTO M JIOCTATOYHOTO KOJIMYECTBA CIICIIUAIKMCTOB YIIOJTHOMOUYEHHOTO OpraHa, a
TaKKe TOMEIICHUH YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIISICTCS TMPUEM 3asBICHUN H
JIOKYMEHTOB OT 3asBUTEIICH.

2.15.2.  VYNOOJIHOMOYEHHBIM OpPraHoM OO€CIeYrMBaeTCs CO3JlaHWE HWHBAIUJIAM W HHBIM
MaJOMOOUIILHBIM TPYIIIAM HaceNIeHUsl CICIYIONIMX YCIOBHH JOCTYIMHOCTH MYHUIIUTIAIBHON YCIyrH B
COOTBETCTBUU C TpeOOBAaHUSAMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIBHBIMH W WHBIMA HOPMATHUBHBIMHU
MPaBOBBIMU aKTAMH:

OKa3aHWE WHBAJIUIAM IOMOIIM, HEOOXOAMMOM [UIsl MOJy4yeHHUS B JOCTYNMHON uisi HuX ¢dopme
nH(pOpMallUKd O TMpaBWIAX MPEJOCTABICHUS MYHUIMNAIBHON YCIYTH, B TOM 4ucie 00 odpopMiIeHHH
HEOOXOIUMBIX ISl TIOMYYCHHUS MYHUIIUTIAIBHON YCIYTH JOKYMEHTOB, O COBEPIICHHH UMHU JIPYTUX
HEOOXOIUMBIX JJISl HOTYyYEHHUS] MyHUIIMTIAIBHON YCIIYTH IEHCTBUM;

MPEIOCTABIICHUE MYHHIMIIAILHOW YCIYrM WHBAIWAAM 10 CIyXy, IMPU HEOOXOIUMOCTH, C
UCIOJIB30BAHUEM PYCCKOTO JKECTOBOTO SI3bIKA, BKJIFOYAsh OOECIEYEeHUE JOMyCKa B IOMEIICHUE
CypIONEepEeBOTUNKA, TU(PIOCYPIOTIEPEBOTINKA;

OKa3aHMe IIOMOILIM HWHBAIWJAM B  MPEOJOJCHUU OapbepoB, MEUIAONUX  IOJIYYEHUIO
MYHULUIIAJIBHON YCIyT HapaBHE C APYTMMU JIMIAMHU.

2.15.3. Ilpm mnpenocTtaBi€HUHM MYHUUMUIIAIBHON YCIyrd B3aUMOJCICTBUE 3asBUTENS CO
CHEIMATUCTOM YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBIISICTCS IIPHU JIMYHOM OOpAILlEHUN 3asBUTEIIS:

JUIs IOJy4eHUsl MHPOPMALIMU 110 BOIIPOCAM IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;
JUISL IO1aYy 3as1BJICHUS U JOKYMEHTOB;

JUIS IOJy4EeHUs1 THPOPMALIMHU O X0/1€ MPEAOCTABICHUS MyHUIIUNIAIbHON YCIIyTH;

JUTSL TIOJTY4YEHHUS pe3yJibTaTa NpeAoCTaBIeHHUs] MyHULIUTAIBHON YCIIYTH.

IIpoXOIKUTENIBHOCTD B3aMMOJECUCTBUS 3aABUTEINS CO CHELUAIMCTOM YIIOJHOMOUYEHHOIO OpraHa He
MOJKET IIPEBBIIIATh 15 MUHYT.

2.15.4. IlpenocraBnenne MyHMIMNAIbHOW ycayrd B M®I[ BO3MOKHO IIpH HATMYHMH 3aKIIIOYEHHOT O
COTJIAIICHUS O B3aUMOJCHCTBUN MEXKIY YIIOJJHOMOYEHHBIM OpranoM u MO®II.

Y1noaHOMOYEHHBIH oprad obecnednBaeT MH(POPMUPOBAaHHUE 3asiBUTENIEH O BO3MOKHOCTH MOJTyYSHHS
MYHUIIMIIATBHON ycnyru Ha ©Oaze MOIL[. B cinywae mnomaum 3asiBiICHHST O TIPEIOCTaBICHUU
MyHULUIAIbHON ycuyrd B MODI[ HemocpencTBEHHOE NIPENOCTaBICHUE MYHHULMIAIBHOU YCIyrd
OCYUIIECTBIISETCS YIIOJTHOMOYEHHBIM OPTaHOM.

2.16. Huble TpebOBaHUS, B TOM YHCJIE YYHUTHIBAIOUIME OCOOCHHOCTH MpPEIOCTaBICHHUS
MYHHUIMIIAIBHOM YCIYTH MO SKCTEPPUTOPUAIBHOMY NPHUHIUIY M OCOOEHHOCTH MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM (opme.

2.16.1. 3asgBuTens NpeaOCTABISIET JOKYMEHTBI B OpPraH, OCYIIECTBIISIIOIIMN NEPEBOJ NOMEIICHHUS,
M0 MECTY HaXOXJIEHHUs IIepEeBOMMOr0 MOMEIIEHUsI HENOCPEACTBEHHO 160 yepe3 M®I] B cooTBeTCTBUM
C 3aKJIOYEHHBIM HMHM B YycTaHOBIIeHHOM IIpaButensctBom Poccuiickonn ®enepanum mnopsake
COIJIALLIEHUEM O B3aUMOJAECHCTBUH.

2.16.2. 3asBuTenp BOpaBe OoOpaTUTbCA 3a MPEAOCTaBICHHMEM MYHULMIMAIBHOW YCIYI'M U TMOAATh
JOKYMEHTBI, yKa3aHHbIE B MyHKTe 2.6.1 HacTosIIEero agMUHUCTPATUBHOIO PETJIAMEHTA B 3JIEKTPOHHOU




dhopme uepe3 EIITY, PIII'Y ¢ ucnons30BaHUEM 3JIEKTPOHHBIX IOKYMEHTOB, ITOAMUCAHHBIX 3JIEKTPOHHON
MOJIMCBIO B COOTBETCTBHM ¢ TpeOoBanusiMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
BJIEKTPOHHOU MOJIMUCH.

Y1oJIHOMOYEHHBIN OpraH o0ecrneuynBaeT HHHOPMUPOBAHKE 3asIBUTENICH O BO3MOKHOCTH ITOTYICHHUS
MyHHUIMNIaIbHOU yenyru yepes EINNY, PIITY.

O6patenue 3a yciyroi yepe3 EIIIY, PIII'Y ocymectBisieTcs myTem 3anoHEHUS] HHTEPAKTUBHOMN
dbopmbl 3asiBiieHUs (GOPMHUPOBAHUS 3ampoca O NMPEAOCTABICHUH MYHHUIIMITAIBHON YCIYTH, COJICpIKaHUE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUSAM  (OpMBI  3asBICHUS, YCTAHOBJICHHOW  HACTOSIIMM
aIMUHUCTPATUBHBIM PETIaMEHTOM) (HaJiee - 3arpoc).

OOparmienre 3asBUTENIS] B YIOJHOMOYEHHBIM OpraH YyKa3aHHBIM CIIOCOOOM OOECIeunBaeT
BO3MOYXHOCTh HAIIPABJIICHHUS U TMOJYYCHUS OJHO3HAYHON W KOH(HUACHIUATHLHOW MH(POPMAIUH, a TaKKe
MIPOMEXYTOUHBIX COOOIIEHHH M OTBETHOW HH(MOpPMALUU B 3JIEKTPOHHOM BHUJE C HCIOJIb30BAHHEM
3JIEKTPOHHOW MOJIKCH B MTOPSAIKE, IPELYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

2.16.3. TIpu npenocTapieHUU MYHUIIUTIATBHON yCIyTH B A5eKTpoHHON (hopme nocpeactsoM EINTY,
PIIT'Y 3asBuTento obecrnieunBaeTcs:

- oJtydeHre HHGOPMaIUU O MOPSJIKE U CPOKaX MPEAOCTABICHUS MYHHUIIUIAIBLHON YCIIyTH;
- 3aIlMCh Ha MPUEM B YIIOJHOMOYEHHBIA OpraH JJIsl MOIA4d 3asBJICHUS U TOKYMEHTOB;

- (hopmupoBanue 3amnpoca;

- IPUEM U PETUCTPaLUs YIIOJTHOMOYEHHBIM OPTraHOM 3aIlpoca U JOKYMEHTOB;

- IOJIyY€HHUE Pe3ysbTaTa MPEJOCTABICHHUS MyHUIIUIIATIBHON YCIYTH;

- IOJIyYEHUE CBEJICHUN O XOJ€E BBINOJHEHUS 3a1poca.

HpI/I HaIllpaBJICHUU 3aIllpoCa HUCIHOJIB3YCTCA MNPOCTAasaA SJICKTPOHHAA IMOAINUCH, NPHU YCIOBHUU, UYTO
JIMYHOCTD 3ad4BUTECIIA YCTAHOBJICHA ITPHU aKTUBAIUN y‘ICTHOfI 3aIlluCH.

3. CocTas, nocJie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHS
aIMMHHMCTPATHBHBIX Mpoueayp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BbINIOJIHEHHS], B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHHUS
aIMMHUCTPATUBHBIX NPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

3.1. VcuepnibiBaromuii nepedeHb aIMUHUCTPATUBHBIX MTPOIIEAYP
1) mpueM u peructpanus 3asiBJICHUS U JOKYMEHTOB Ha MPEJOCTABICHNE MYHUIIMTAIBHON YCIIYTH;

2) ¢opmMupoBaHHWE U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aluu),
y4YacTBYIOIIME B PEAOCTABICHUH MyHUIIUTIATLHON YCIyTH (TP HEOOXOMMOCTH);

3) yBenomiieHHE 3asBUTENSI O MPEACTABIECHUU JOKYMEHTOB U (Miu) MH(OpManuu, HEOOXOAUMON
JUIS IPOBEJIEHUS IEPEYCTPOICTBA U (WIN) EPEIUIAHUPOBKY IOMELIEHUS] B MHOTOKBapTUPHOM JIOME;

4) npuUHATHE pElIeHUs O MepeBoJie UIU 00 OTKa3e B MEPEBOJIE KUJIOrO MOMEIICHUS B HEXUIOE WIH
HEXWJIOTO IIOMEUIEHHUSI B )KUIJIO€ TIOMELICHHE;

5) BbIaua (HampaBieHUE) JOKYMEHTOB 110 PE3yJIbTaTaM MPEIOCTABICHUS MYHUIUITATBHOW YCITyTH.




biiok-cxema mnpenocTaBieHHsT MyHUUMOAIbHOW yciyru mpencrtaBieHa B Ilpunmoxenun Ne 1 k
HACTOAILIEMY aAMUHUCTPATUBHOMY PETTIaMEHTY.

3.1.1. Tlpuem u perucrpanusi 3asBJICHUS M JOKYMEHTOB Ha MPEAOCTABICHHWE MYHHUIIMIAILHON
YCIIyTH.

3.1.1.1. OcHOBaHWEM Hauaja BHIOJIHEHHUS aIMUHUCTPATUBHOMN MPOLETYpPHI SABISIETCS MOCTYIICHUE
OT 3asIBUTEJIS 3asIBJICHUS U JOKYMEHTOB, HEOOXOUMBIX [IJIsl IPEIOCTABICHUS TOCYAApPCTBEHHOM YCIIYTH, B
ynosiHoMo4eHHbIH opraH, EINL, PIIT'Y nu6o yepe3s MOII,.

3.1.1.2. Tlpm nuuyHOM oOpamieHHMH 3asgBUTENS B YIOJIHOMOYCHHBIM OpraH CHELHAIUCT
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIH 3a PHUEM U BblJAuy JOKYMEHTOB:

YCTaHABJIMBACT JIMYHOCTh 3asBUTEIISI HA OCHOBAHWH JOKYMEHTA, YJIOCTOBEPSIOIIECTO €ro JHYHOCTH,
MIPEJICTABUTEISI 3aBUTENS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JUYHOCTh U TTOJTHOMOYHS
(B ciryyae oOpalieHus IPeICTaBUTENA);

MPOBEPSAET CPOK JAEHUCTBUA JOKYMEHTA, YAOCTOBEPSAIOUIETO €r0 JIMYHOCTh U COOTBETCTBUE JIAHHBIX
JIOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTh, JAHHBIM, YKa3aHHbBIM B 3asBIIEHUMUM O COINIACOBAHUHU
MepeycTpoicTBa U (WUJIK) MEPEIJIAaHUPOBKUA MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME M MPHUIIOKEHHBIX K
HEMY JOKYMEHTAax.

B xXo4€ ImpueMa IOOKYMCHTOB OT 3aABUTCIIA WA YIOJHOMOYCHHOI0O MM JiMIAa CIHCHHUAIHMCT,
OTBETCTBEHHBIN 3a IIPpUEM U BbIAa1y JOKYMCHTOB, YAOCTOBECPACTCS, YTO:

1) TCKCT B 3as4ABJICHUHA O IICPCBOJAC NOMCIICHUA MOAAACTCA MMPOUYTCHUTO,

2) B 3asBJCHUM O MEPEBOJE MOMEIICHHS YKa3zaHbl (aMWiIHs, UMs, OTYECTBO (TIOCIIEAHEE - TPH
HAIMYAK) PU3UIECKOTO JIHIA JTNO0 HAMMEHOBAHUE FOPUIMYECKOTO JIUIIA;

3) 3ad4BJICHUC O TIEpCBOJAC IMOMCHICHUA IMOAINMCAHO 3asdBUTCICM HIIN yr[OJIHOMO‘lGHHLIfI
MMpEaACTAaBUTECIIb,

4) MMpUIararoTcss J0KyMEHTHI, HCO6XO,Z[I/IMLIC I IPpEAO0CTAaBJICHUA MyHHHHHaHBHOﬁ YCIYTH.

[Ipu ycraHoBiIeHMM (HAKTOB OTCYTCTBUSI HEOOXOIMMBIX JOKYMEHTOB, OOS3aHHOCTh IO
MIPEAOCTABIICHUIO KOTOPBIX BO3JI0KEHA HA 3asABUTENA, IPU HECOOTBETCTBUU IPEACTABICHHBIX
JIOKYMEHTOB TpeOOBaHUSM HACTOSIIET0 aJMUHUCTPATUBHOIO PErjaMeHTa - YBEJOMJISET 3asiBUTENS O
BBIBJICHHBIX HEIOCTATKaX B IPEACTABICHHBIX IOKYMEHTAaXx M IMpelaracT IPUHATH MEphl IO HX
YCTPAHEHHUIO.

B CJIydac C€CJIM 3adBUTCIIb HACTAMBACT HA IMPUHATUHU HOKYMCHTOB - INPUHUMACT MPCEACTABJICHHLIC
3asABUTCIIEM JOKYMCHTEI.

B cayuae ecnu 3asgBUTENb CAMOCTOSITENIBHO PEIIUI MPUHATH MEPHI MO YCTPAHEHUIO HEJOCTATKOB,
MOCJIe UX yCTpaHEHHUs MOBTOPHO oOparmiaeTcs 3a MpeloCTaBICHUEM MYHUITUIIATBLHON YCIYTH B TIOPAJIKE,
MPeAYCMOTPEHHOM HACTOAILLMM aIMUHUCTPATUBHBIM PETIaMEHTOM.

Ilo oxoHYaHuHU nmpueMa 3asBJICHUA W IIpUiIaraCMblX K HEMY JOOKYMCEHTOB, CIICIHAJIMCT,
OTBETCTBEHHBIN 3a IpuUeM JOKYMCHTOB, BbIAACT 3asABUTCIIIO PACIIUCKY B IMMOJIYYCHHUHN OT HECTO0 JOKYMCHTOB,
C YKA3aHUEM HX MECPEUYHA MW JOAThl UX IMOJYUYCHUSA YIIOJHOMOYCHHBIM OPraHoOM, a TAaKXKEC C YKa3aHUCM
nepCUHs JOKYMCHTOB, KOTOPLIC 6y21yT MOJIYYCHBI IO MC)KBCAOMCTBCHHLIM 3aIlpoOCaM.

MakcumanbHbIi CPOK BBIIIOJIHEHHUS aIMUHUCTPATUBHOM MPOLEAYPHl IO NMPUEMY U PErHUCTPALMH
3asBJICHUS O MEPEeBOJie IOMEIIEHUS U MPHJIOKEHHBIX K HEMY TOKYMEHTOB cocTaBisieT 1 pabounii 1eHb ¢
MOMEHTA MTOCTYIIJICHUS 3asBJICHUSA.




Kputepuii npuHATUS pelIeHUs: MOCTYIUIEHUE 3asBJICHHS O MEPEBOJIE MOMEIICHUS U MPUI0KEHHbIX
K HEMY JJOKYMEHTOB.

PeB}’J'IBTaTOM aﬂMHHHCTpaTHBHOﬁ IpoucaAyphl ABJIACTCA IIPUEM W PETHUCTpalUA 3asiaBJICHUA O
MEpCBOJAC NOMCIICHUS U IMPUIIOKCHHBIX K HEMY JOKYMCHTOB.

WNudopmanus o npueme 3asBICHUS O IEPeBOJIE MOMELIEHHUs U MPHIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercss B CHCTEME OJIIEKTPOHHOIO JOKYMEHTOOOOpoTa U (WJIM) JKypHalle pETrUCTpaliH
YIIOJIHOMOYEHHOTI'0 OpraHa, Iocje Yero NOCTYNUBLINE JOKYMEHTHI IEPEeJatoTCsl JODKHOCTHOMY JIUILY AJIs
paccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEISL.

3.1.1.3. Ilpuem u peructpaunus 3asBJICHUS M JIOKYMEHTOB Ha MPEJOCTABICHHWE MYHHUIIMIAILHOU
ycinyrd B (hopMe 3JIeKTPpOHHBIX ToKyMeHToB uepe3 EINY, PIITTY.

[Ipy HampaBiICHWM 3asBICHHS O IEPEBOJC IMOMEIIEHUS B 3JEKTPOHHON ¢opme (MpU HATUYUU
TEXHUYECKON BO3MOKHOCTH) 3assBUTENI0 HeoOxoaumo 3anoauTh Ha EINTY, PIIT'Y snexkrponnyo hopmy
3ampoca Ha MPEeJOCTABICHUE MYHHUIIUTIATBHOW YCIYTH, MPUKPETHUTh K 3asBJICHUIO B AJICKTPOHHOM BHJIC
JIOKYMEHTBI, HE0OXOIUMBIE JJIs TPEIOCTABICHUSI MyHUILIUTIAJIbHOU YCIYTH.

Ha EIIT'Y, PIIT'Y pa3memnraercst oOpaser] 3anoJHEHUS JIEKTPOHHON (POpPMBI 3asBIICHUs (3ampoca).

dopmarHo-Ioruyeckas MpoBepka CGHOPMHUPOBAHHOIO 3asBiEHHs (3ampoca) OCYLIECTBISETCS
aBTOMATHUYECKHU IOCJIE 3alI0JIHEHUS 3asBUTEIEM Ka)/10ro U3 IOJIeH AJIEeKTpOHHOM (opMbl 3anpoca. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3allOJIHEHHOIO 0JIsl 3IEKTPOHHON (hOpMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBIBICHHOW OMIMOKM M TIOPSIKE €€ YCTPaHeHHs TIIOCPEACTBOM HWH(POPMALMOHHOTO
COOOLIEHHUSI HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

CHGHI/IaJII/ICT, OTBETCTBCHHEIN 3a IIpuUEM M BblAa4y AOKYMCHTOB, IIPpU IOCTYIUICHUHW 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BHU/C!:

IPOBEPSIET D3JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XeHHOW MH(pOpMalLny;

PEruCTpUpPYET JOKYMEHTBI B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B XypHaje perucTpaiui, B ciiydae OTCYTCTBUS CUCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOTa;

dbopMHUpyeT U HampaBiseT 3asBUTENIO JJEKTpoHHOe yBeaomienue uepes EIY, PIITY o
MOJIyYUEHUH W PEruCTpali OT 3asBUTENs 3asBJICHHs (3ampoca) M KOMHHM JOKYMEHTOB, B Cllydae
OTCYTCTBUSI TEXHUYECKOW BO3MOYKHOCTH AaBTOMAaTUYECKOTO yBemomiieHHs 3asButens uepe3 EIIY,
PIIT'Y;

HaIrpasJIsICT HOCTYHI/IBHII/Iﬁ MaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa JJid
PaCCMOTPCHHUA U HAa3HAYCHHUA OTBCTCTBCHHOI'O UCITOJIHUTCIIA.

MakcumanbHbIi CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI IO MPUEMY U PETHUCTPALMH
3afBJICHUS O IEPEBOJE IMOMELICHUS M TNPHIOKEHHBIX K HEMY JOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBiisieT | pabouuii 1eHb ¢ MOMEHTA MOJyYeHHs TOKYMEHTOB.

Kputepuii npuHATUS pEIIEHUs: NOCTYIUIEHUE 3asBICHUS O IEPEBOJE MOMEIEHUS U TPUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

P C3YyJIbTATOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIICTCA NpPUEM, PETUCTpaldsa 3asdABJICHUSA O
MEPEBOJAC MOMCIICHUS U IMPUITOKCHHBIX K HEMY JIOKYMCHTOB.

3.1.14. HpI/I HaIllpaBJICHUU 3asABUTCIICM 3asgABJICHUA W OOKYMCHTOB B YHOHHOMOquHBIﬁ opra”H
IMoCpEACTBOM IIOYTOBOM CBSI3H CIICUAIMCT YIIOJJHOMOYCHHOI'O OpraHa, OTBETCTBCHHEIN 3a nopueM u




BbIJIaYy JOKYMCHTOB!

MPOBEPSIET MPABIILHOCTD aIPECHOCTH KoppecnoHaeHInu. OmurbovHo (He 1o ajpecy) mpuciaHHbIe
MKACbMa BO3BPAIIAIOTCSA B OPraHU3aLMIO [IOYTOBOW CBSI3U HEBCKPBITHIMU;

BCKPBLIBACT KOHBCPTHI, MPOBCPACT HAJIMYMUC B HHUX 3ad4BJICHHUA W JOKYMCHTOB, 00s13aHHOCTh I10
IpEaAOCTaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA,

NPOBEPSIET, YTO 3asBJICHUE HANKMCAHO pa30opuMBO, (paMmiIMM, UMEHA, OTYECTBA (IIPU HAJIMYHUH),
HalMMEHOBAaHUE, aJIpeC MECTA )KUTEIIbCTBA, aAPEC MECTOHAX0XKICHHSI, HAIIMCAHBbI TIOJHOCTHIO;

IIPOBOJUT IIEPBUYHYIO IIPOBEPKY IIPEIACTABICHHBIX KONMM JOKYMEHTOB, HX COOTBETCTBHUE
JNEHCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXKe IIPOBEPSET, YTO YKA3aHHBIC KOIHMU 3aBEPEHBl B
YCTaHOBJICHHOM 3aKOHOJATEJILCTBOM IOPAIKE;

MMPOBEPACT, YTO KOIMHU AOKYMCHTOB HC HMCIOT HOBpG)KIIGHPIfI, HAJIMYUEC KOTOPBIX HC IMO3BOJIACT
OOHO3HAYHO HCTOJIKOBATH HX COHACPKaHHUC, OTCYTCTBYIOT IIOAYHUCTKHU, IMPUIHNCKH, 3aYCPKHYTHIC CJIOBA,
HCIIpaBJICHHA.

MakcuManbHBIN CPOK BBLIIIOJIHCHUS aﬂMHHHCTpaTHBHOﬁ npouecaypsl 1o npueMy U perucrpanuu
3a4BJICHUA O MEPCBOAC MOMCIICHHA W IMPUTIOKCHHBIX K HEMY NOKYMCHTOB, INIOCTYIIMBIIMUX IMOCPCACTBOM
IMOYTOBOM CBA3H, COCTABJIACT 1 pa60q1/1171 JACHb C MOMCHTA IIOJIYYCHHA JOKYMCHTOB.

Kpurepuii npuHATHS pelIeHUs: NOCTYIUICHUE 3asBJICHUS O NIEPEBOJE TOMELIEHUS U NPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbpraroM aaMUHUCTPATUBHOM MNPOLEAYPHI SBIIAETCS INPUEM M PETUCTpalUs 3asBICHHUS O
[IEPEBOEC IOMEIIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanius o nmpreme 3asiBI€HUS O NEPEBOJIE MOMEIICHNS U NPUIIOKEHHBIX K HEMY TOKYMEHTOB
¢bukcupyercss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIMOJHOMOUYEHHOI'O OpraHa, B KypHaje
pEerucTpanyy, B ciiydyae OTCYTCTBUSI CUCTEMBI JJIEKTPOHHOIO JOKYMEHTO000POTA.

B ACHBb PETUCTpAllUN 3adBJICHHUA O NEPCBOAC NMOMCUICHUA U IMPUITOKCHHBIX K HEMY JOKYMCHTOB,
CIICUaJIUCT, OTBETCTBCHHHIM  3a npueM  OOKYMCHTOB, II€PCAACT TMOCTYINHMBUHIMC OJOKYMCHTBI
AOJDKHOCTHOMY JIMIY YIHIOJHOMOUYCHHOTO OpraHa IJid paCcCMOTPCHHUA W HA3HAUCHUA OTBCTCTBCHHOIO
HUCITOJTHUTEIIA.

3.1.2. ®opmMupoBaHME U HaIpaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alUM),
Y4acTBYIOUIHME B NIPEAOCTAaBICHUH MYHUIIUIIAILHONW yCIyTH (TP HEOOXOAMMOCTH).

OcHoBaHHEM ISl Havajla aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS HENPEACTABICHUE 3asIBUTEIIEM
JOKYMEHTOB, TIPETYCMOTPEHHBIX MOAIYHKTaMH 2, 3, 4 myHKTa 2.6.1 HACTOAMIETO aJMUHUCTPATUBHOTO
periiamMeHra.

JIOJPKHOCTHOE JIMLO YTIOJTHOMOYEHHOTO OpraHa IIpH MOJyYEHHUH 3asBICHHS O NIEPEBOIE MOMEIICHU I
U MPWIOKEHHBIX K HEMY JIOKYMEHTOB, IIOPY4YaeT CHELUAINCTY COOTBETCTBYIOLIETO OT/AEIa IPOU3BECTU
UX TPOBEPKY.

B cnyuae, ecnu cnenuManucToM COOTBETCTBYIOLIETO OTAeNa OyAeT BBISBICHO, YTO B IEpeyHe
MIPE/ICTAaBICHHBIX 3asSBUTEIEM TOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI, PEIyCMOTPEHHbBIE MOITYHKTaMH
2, 3, 4 nyHkra 2.6.1 HacToAmero aJIMUHHCTPATUBHOIO perjaMeHTa, NPUHUMAETCS pELICHHE O
HaIpaBJIEHUU COOTBETCTBYIOIUX MEXBEJOMCTBEHHBIX 3alPOCOB.

MC)KBC,Z[OMCTBCHHLIC 3aIIpOChl HAITPABIIAIKOTCA B CPOK, HC HpCBBIIJ_IaIOH_II/Iﬁ 3 pa60‘lHX I[Heﬁ CO JHA
PErucCTpairu 3asBJICHUA O IICPEBOAC MOMCIICHWA U ITPUIIOKCHHBIX K HEMY JOKYMCHTOB OT 3asBUTCIIA.




HampaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB  OCYIIECTBISAETCS B JJIGKTPOHHOW (opme c
HNCITIOJIBb30BAHUCM GILPIHOﬁ CUCTCMBI MEXKBECIJOMCTBCHHOI'O BHCKTPOHHOFO BSaHMO,Z[GfICTBHSI nu
MOJKJIFOYEHHON K HEH PErMOHAIBHON CUCTEMbI MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICUCTBUA.

CrienuaiucT COOTBETCTBYIOIIETO OTJENa, OTBETCTBEHHBIH 3a IMOATOTOBKY JOKYMEHTOB, 00s3aH
MPUHATH HEOOXOMMBIE MEPBI JIJIS TIOJIYYEHUS OTBETa Ha MEKBEJIOMCTBEHHBIE 3aIPOCHI B YCTAHOBIICHHBIE
CPOKH.

B ciydae He mocTynieHus 0TBeTa Ha MEXXBEIOMCTBEHHBIH 3alIpOC B CPOK YCTAHOBJICHHBIM MYHKTOM
2.6.3 aAMMHHMCTPATUBHOI'O PETJIAMEHTA MPUHUMAIOTCS MEPHI B COOTBETCTBUHU MOANYHKTOM 3 myHKTa 3.1
HACTOSILEr0 aIMUHUCTPATUBHOTO PErIaMEeHTa.

Kputepuii puHSTHS pEIICHHs: HETPEACTABICHUE JOKYMEHTOB, MPEIYCMOTPEHHBIX MOIITYHKTAMH
2, 3, 4 mynkra 2.6.1 HaCcTOAIIETO aIMUHUCTPATUBHOTO PETrJIaMEHTA.

Pe3ynbprarom agMMHUCTPATUBHOW NPOLIEYPHI SBISIETCS MOIYYCHUE B PAMKAX MEKBEIOMCTBEHHOIO
ANIEKTPOHHOTO B3aMMOJICHCTBHS JOKYMEHTOB (MX KON MM CBEICHHW, COJCPKAIIMXCS B HHUX),
HEOOXOAUMBIX ISl IPEJOCTaBIEHUS MYHHUIMNAIbHOM YCIyrd 3asBUTENI0, JUOO IOJIydyeHue
nHpOpMAINY, CBHJIETEILCTBYIOMIEH OO0 OTCYTCTBHM B pPACIOpPSHKCHUHM OPTraHOB (OpraHU3allvii),
Yy4YacTBYIOUIMX B MPEIOCTABICHUHM MYHUIMIIAJIBHON YCIIyTH, JTOKYMEHTOB (MX KOIUI WM CBEJCHUH,
COJIEp KaIMXCS B HUX), HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUS MyHULIMITAILHOU YCIIYTH.

dukcanus pe3yiibTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ Impoucaypsl HE ITPOU3BOAUTCH.

3.1.3 TlpunsTue peuieHus o nepeBoje Wik 00 0TKa3e B MEPEBOC KUIIOTO MOMEIIEHUS B HEXKIIOE U
HEXUJIOTO TIOMEIIECHHS B XKHJIOE TTOMEIICHHUE.

OcHoBaHMeM /i Hayaja aJMUHUCTPATUBHOMN MPOLEAYpPHI SBISIETCS MOJyYEHUE YIIOJIHOMOYEHHBIM
OpraHoM JOKYMEHTOB, yKa3aHHbIX B IIyHKTE 2.6.]1 HacTOsIIEro aIMUHUCTPATUBHOIO PErJIaMEHTa, B TOM
qyclie MO KaHajlaM ME)XBEJIOMCTBEHHOTO0 HMH()OPMALIMOHHOTO B3aUMOJEHCTBUS, JMOO HH(OpMaluH,
CBHUJIETENILCTBYIOLIEH 00 OTCYTCTBMM B pAaCHOpSHKEHHMH OpraHoB (OpraHu3anuii), y4JacTBYIOIIMX B
MIPEIOCTABIIEHUN MYHUIMINAIBHON YCIYI'M, JOKYMEHTOB (MX KONUH WM COAEpXkAallUXCs B HUX
CBEJIeHUI1), HEOOXOUMBIX JUIs IPEAOCTABICHHSI MyHUIIUTIAIBHON YCITYTH.

OTBEeTCTBEHHBIM 3a BBIIOJIHCHHUE aI[MHHHCTpaTHBHOﬁ npoucaAypsl ABIACTCA HOJKHOCTHOC JIMIO
YIIOJIHOMOYCHHOI'O OpraHa.

Crernuanuct oTena/yrnoTHOMOYEHHAs: KOMUCCHST TTPOBOJIUT aHAU3 MPEICTABICHHBIX JOKYMEHTOB
Ha HAIMYUE OCHOBAHUH JIJIsl MPUHATHUS PEIICHUs, U TIOJrOTaBIMBAET MPOEKT PEIICHUs O IEpeBOIe WK 00
OTKa3e B IMEPEBOJIC KUJIOTO MOMEIICHUS] B HEKUIIOE U HEKUJIOTO TTOMEIICHHUS B JKHJIOE TTOMEIICHUE T0
dbopme, yrBepxkaeHHOI noctaHoBieHrueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «O6 yTBepxkaeHUU
dbopmbl yBenoMJIEHUSI O TepeBoje (0TKaze B IMEPEBOE) KHIJIOTO (HEKUIIOTO) TIOMEIICHHS] B HEXHIIOE
(>kuI0€) IOMEIICHHEY.

[Ipu mocTyrnaeHnr B YIOJTHOMOYEHHBIM OpraH OTBETa OpraHa TOCYAapCTBEHHOW BIIACTH, OpraHa
MECTHOTO CaMOYIIPaBJICHHUsI OO TOJIBEJOMCTBEHHON OpraHy rocyJapCTBEHHOH BJIACTH WM OpraHy
MECTHOTO CaMOYIpaBJICHHUsI OPraHW3allid Ha MEXBEJOMCTBEHHBIN 3ampoc, CBHJIETEILCTBYIOMIETO 00
OTCYTCTBHH JIOKyMEHTa W (uiu) uHpOpMammu, HEOOXOJUMBIX MJs TEepeBO/Aa KUJIOTO MOMEIIECHUS B
HEXHUJI0€ TIOMEIIICHUE WJIM HEXKUIIOTO TTOMEIICHHUS B JKHJIOE TTIOMEIICHUE B COOTBETCTBUHU C TTYHKTOM 2.6.1
HACTOSIIIETO aJMUHUCTPATUBHOIO pErjlaMeHTa, U €CIU COOTBETCTBYIOLIMN JTOKYMEHT HE MPECTaBIICH
3asBUTENIEM MO COOCTBEHHOW HWHUIIMATHBE, YIOJHOMOYEHHBIH OpraH IOCJIe TOJIYYCHHS YKa3aHHOTO
OTBETa YBEIOMJISIET 3asBUTENSI O MOJYYEHMM TAaKOrO OTBETa, W MpejiaraeT 3asiBUTEII0 MPEACTABUTH
JTOKYMEHT W (wiu) wH(pOpManui, HEOOXOAMMBIC IJISi MPOBEACHHUS TMEPEBOJA JKUJIOTO TMOMEIICHUS B
HEXUJI0€ MOMEILIEHNUE WIIM HEKUIIOTO MTOMEIICHUS B JKUJIO€ TTOMEIIEHHE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSIIIIETO aJMUHHCTPATUBHOTO pErjaMeHTa, B TEYEHHE TMATHAAIATH pabodux JHEH co JHS
HaIpaBJICHUs YBEJOMIICHHUS.




[Ipu HempencTaBleHWW  3asBUTENIEM JOKYMEHTOB, HEOOXOJMMBIX Il  MPEJOCTABIICHHS
MYHUIUIIATBHON YCIIYTH, B YKa3aHHOM CJy4ae, CIeHAIUCT COOTBETCTBYIOIIETO OT/IeJa MOArOTaBINBaeT
MPOCKT pelIeHus: 00 OTKa3e B MEPEBOJE JKUJIOTO MOMEIICHHS B HEXHJIOC MOMEIICHUE WIN HEXHIOTO
IIOMEIIECHMS B JKHIIOE ITOMEILEHHE.

Pemenne 00 OTKasze KHIJIOTO IIOMCIICHHUA B HCXUJIOC IIOMCIHICHUC HJIM HCKHJIOIO ITOMCHICHHA B
JKHUJI0C MOMCIICHUE JOJDKHO COACPKAThL OCHOBAHHMA OTKa3a € 00s13aTeNIbHOM CCHUIKOM Ha HapylmcHH.

Pemenne o MepeBOJAC UJIN 00 OTKa3e B IMEPEBOJAEC KUJIOTO IMMOMEIICHNA B HEXKUIIOC ITIOMCIICHUEC HJIU
HCKHJIOT'O MOMCUICHHUA B KHUJIOC IMOMCHICHUC MOANUCBHIBACTCA JOJLDKHOCTHBIM JIMIIOM YIIOJHOMOYCHHOTI'O
oprada B JBYX OK3CMILIApax MW MNEPEAACTCA CICHHUAINCTY, OTBCTCTBCHHOMY 3a IIPUEM-BblIAYy
JAOKYMCHTOB.

B cnywae mnpencraBneHus 3asBieHHS O IepeBoae nomemieHus uepes MOPI[  nokymeHr,
MOATBEPKIAIOIINA TPUHATHE pelieHus1, Hanpapisgercs B MOL, ecnmu uHOM crmoco0 ero mojaydyeHus He
yKa3aH 3asBUTEJIEM.

MaxkcuManbHBI CPOK BBIMIOJIHEHUSI aJMUHHCTPATHUBHONW MPOLEAYpPhl MPUHATHS PELICHUS O
MepeBOIC WU 00 OTKAa3e B MEPEBOE KUIIOTO MOMEIICHUS B HEKUIIOC U HEXKHIIOTO TTOMEILICHUSI B )KHJIOE
MOMEIIIEHUE HE MOKET MPEBBIIIATh CPOKA MATH THEH CO HS MPEICTaBJICHUS B YIOJIHOMOYEHHBIA OpraH
JIOKYMEHTOB, 00S13aHHOCTH I10 MPEACTABICHUIO KOTOPBIX B COOTBETCTBUU C MYyHKTOM 2.6.1 Hacrosiero
aMUHUCTPATUBHOTO PETjaMeHTa BO3JI0’KEHA Ha 3asBUTEIIS.

Kputepuii npuHATHS pelieHus: Hanuyue (OTCYTCTBHE) OCHOBAaHUM Ul OTKa3a B IPEIOCTABICHUU
MYHHULIMIIAJIBHOW  YCIYTdM, MpPEIyCMOTPEHHBIX IIyHKTOM 2.7 HAcTOALIET0 aJMHUHHCTPATUBHOIO
perimameHTa.

Pe3synpTaTroM  agMUHHMCTPATUBHOM MpOLENypbl SBISETCS MOCTYIUIEBHHE K  CHELHAIUCTY,
OTBETCTBEHHOMY 3a IpPUEM-BbIJauy JOKYMEHTOB, PELIEHMs] O IMEpeBOJEe WIM 00 OTKa3e B IMEpPEBOJIE
YKWJIOTO TIOMELIEHHS B HEXKUIIOE M HEKUJIOTO IOMEILLEHUS B )KHIIOE IIOMEIIECHNUE.

Pe3ynbTar BBINONHEHUS aAMHHHMCTPATUBHOW MpPOLEAYpbl (PUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa, >KypHalle perucTpaluy.

3.1.4. Bpnaua (HampaBiieHHE) JOKYMEHTOB IO pe3ysibTaTaM IpeJOoCTaBICHUS MYHHUIMIAIbHON
YCIIYTH.

3.1.4.1. Boigaua (HampaBiieHHE) JTOKYMEHTOB II0 pe3yJjbTaTaM MPEeJOCTaBICHUS MYHULIUIAIbHOU
YCIYTH B YIIOJIHOMOYEHHOM OpIaHe.

OcHoBanueM AJId Hadajla nmpoucaypsl BblAa4u JOKYMCEHTOB SABJIACTCA HAaJIMYUC C(bOpMI/IpOBaHHI)IX
AOKYMCHTOB, ABJIAIOMIUXCA PE3YJIbTATOM MPEAOCTABICHUA MYHHHHHaHLHOﬁ yCIyru.

Jis monmy4yeHus: pe3yabTaToB MPEJOCTaBICHUSI MyHUIIMITAILHON yCIyry B OyMaskHOM BUJIE U (WIIH)
JUIL CBEPKH JJIEKTPOHHBIX OOpa3oB JOKYMEHTOB C OpUTMHANaMU (TIpUM HANpaBiICHUH 3ampoca Ha
npenocrasinenne ycayru depes EINY, PITY (npu HamMumyM TEXHUYECKOW BO3MOYKHOCTH) 3asiBUTEIb
MIPEIBABIAET CAEAYIOLUIUE TOKYMEHTBHI:

1) AOKYMEHT, YAOCTOBEPSAIOIINI JIUYHOCTD 3aABUTEIIS;

2) TOKYMEHT, OATBEPK AU TOJTHOMOYHMSI IIPEACTABUTENS HA NIOJyUYE€HUE JOKYMEHTOB (€CIH OT
MMEHHU 3asBUTEJIS IEUCTBYET MPEJICTABUTEIND);

3) pacmucka B MOJy4€HUU JOKYMEHTOB (IIPH €€ HATUYUU Y 3asBUTEIS).

CHGI.[I/IBJ'IHCT, OTBETCTBEHHBIN 3a npueM ¢" BblAa4y JAJOKYMCHTOB, IIpH BbIJA4Y€ pE3yJibTaTa




IIPEJOCTABIICHUS YCIYTH Ha OyMa>KHOM HOCHUTEIIE:
1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS TMOO €ro MpeCcTaBUTENS;

2) IIPOBEPACT IMPaBOMOYMA MNPEACTABUTEIIA 3aABUTCIIA HCfICTBOBaTL OT HMMCHH 3asABUTCIIA IIPU
MOJIYYCHHUUN NOKYMCHTOB;,

3) BBIACT IOKYMEHTHI;

4) peructpupyer (axkT BBIJAYM JOKYMEHTOB B CHUCTEME 3JEKTPOHHOTO JIOKyMEHTO00OpOoTa
YIIOJTHOMOYEHHOT'0 OpraHa U B KypHaJle perucTpaium;

5) oTKa3bIBaeT B BbLaUe pe3yibTaTa IPEeIOCTABICHNS MyHULIUIIAIbHONW YCIYTH B CIIy4asx:
- 3a BblJJauell IOKyMEHTOB 00paTUIIOCh JIUILIO, HE SABIISIONIEECs 3asBUTENIEM (ero IpeCTaBUTENIEM );
- oOpartuBLIeecs JIMIO 0TKA3aJI0Ch IPEABSIBUTH JOKYMEHT, YAOCTOBEPSAIOIUI €ro JUYHOCTb.

B cinydae nmogaum 3asBHTENEM AOKYMEHTOB B 3JIEKTPOHHOM Buje nocpeacrtsom EIIIY, PIITY u
yKa3aHHU B 3alpoce O IIOJyYEHUU pe3yJbTaTa IPENOCTABICHUS YCIYTHM B JJIEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJJa4y JOKYMEHTOB:

1) YCTAHABJIMBACT JIMYHOCTD 3asABUTCIIA 1100 ero MpCaACTaBUTCIIA;

2) mpoBepsieT IPABOMOYHMS MPEJICTAaBUTENS 3asABUTENS JIEHCTBOBaTb OT HMMEHHU 3asBUTENS IpU
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT 3JIEKTpOHHbIE OOpa3bl JTOKYMEHTOB C OpHUrMHajiaMM ([P HampaBiICHUM 3ampoca U
JOKYMEHTOB Ha npenocrasicHue yeayru yepes EINIY, PIITY;

4) yBenoMIIsSie€T 3asBUTENS O TOM, YTO PE3yJbTAT MPEJOCTABICHNUS MYHUIMNAIBHON yCiayru OyaeT
HarnpasieH B JIn4HbIi kabuHet Ha EINI'Y, PIIT'Y B ¢popme 371€KTPOHHOTO JJOKYMEHTA.

[Ipy yCTaHOBIEHUM PACXOXKACHUM JJIEKTPOHHBIX OOPa30B JIOKYMEHTOB, HAIPaBJIEHHBIX B
ANEKTPOHHOU (hopMe, C OpUTHHATIAMU, PE3YyIbTaT MPEIOCTABICHUS YCIYTH 3asgBUTENI0 HE HANpaBIsIeTCS
yepe3 EIII'Y, PIIT'Y, o yem cocTaBisieTcs akT.

B cnydae, eciau NpUHATO pelieHHe O MepeBoJie WIM 00 OTKa3e B MEPEBOJIE KUIIOr0 MOMEIIEHUS B
HEXKUJI0€ U HEXXWIOTO MOMEIIEHNUs B KUJIOE IIOMEIIEHUE, TAaHHOE PEIICHUE CKAaHUPYETCs M HaIlpaBJIsAeTCs
3agsutemo uepe3 EIIT'Y, PIII'Y nu6o Hanpasisiercs B popMe 3JIEKTPOHHOTO TOKYMEHTa, MOANNCAaHHOTO
9JIEKTPOHHOW TOJIUCHIO B JIMUHBIN kabuHeT 3asButens Ha EIITY, PIITY. JlanHoe pernieHue BbIIAETCS
WIM HamnpaBisieTcsl 3asABUTENI0 HE IMO37HEe uYeM uepe3 TpH pabouux JHS CO JIHS NPUHATUS TaKOro
pelIeHUsI U MOXKET ObITh 00KAJIOBAHO 3asIBUTEJIEM B CY/IEOHOM TOPSIIKE.

MaxkcumManbHBIN CPOK BBIITOJIHCHU JTaHHOM aI[MHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 3 pa6oq14x
AHA CO IHA NPUHATUA PCIICHUA O MEPEBOJAC NN 00 OTKase B MEPEBOAC KUJIOI0 MOMCHICHUS B HEKHUIIOC U
HCXNUIIOTO MIOMCIICHUA B XKUJIOC ITIOMCIICHUC.

Kputepuii npuHATHS pelieHus: TPUHITHE PEIICHUS O MEePeBojie WM 00 0TKa3e B MEPEBOJIE KUIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO ITOMEIIEHHUS B KHIIOE IIOMEIIECHHUE.

Pe3ynpTraToM agMUHHCTPAaTMBHOW NPOLEAYPHl SBISAETCA BblIAYa WJIA HANpPaBICHHE IO aJpecy,
yKa3aHHOMY B 3asiBJeHUH, 1100 uepe3 ML, EIIT'Y, PII'Y 3asBuTento JOKyMEHTa, MOITBEPHKAAIOIIETO
MIPUHATHE TAKOT'O PELICHMUS.

Pe3ynbTar BBIMONHEHUS aAMHHHCTPATHBHOU MPOUEAYPHl (DUKCHPYETCS B CHCTEME AJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa yIOJTHOMOUYEHHOTO OpraHa U B JKypHaje perucTparum.




4. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHUEM
aIMMHHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsanok OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOAEHHEM U HUCIOJIHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMH ITOJI0KEHUH HACTOSLIETO aJMUHUCTPATUBHOIO PETJIaMEHTa U
UHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TpPeOOBaHUS K MPEAOCTABICHHIO
MYHULUIIAJIBHON YCIYTHY, @ TAK)KE IPUHATUEM UMHU PELLICHUM.

Texymumii KOHTPOJIb 3a COOJIIOJIEHUEM U UCIOIHEHUEM JOJKHOCTHBIMM JIMLAMH YIIOJTHOMOUYEHHOTO
OpraHa ydeTra I0JIOKEHUM JTaHHOTO aJMMHUCTPATUBHOIO PETJIaMEHTAa M MHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, YCTaHABJIMBAIOIINUX TPEOOBaHUA K IIPEIOCTaBICHUI0 MYHUIIMIIAIbHOMN YCIIyTH, a TAaKXKe IPUHATHEM
UMHU pelIeHUi (zanee - TEeKyIMH KOHTpPOJIb JAESITEIbHOCTH) OCYLIECTBIISIET JOJKHOCTHOE JIMIO
YIIOJIHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYLIECTBISETCA MyTEM MPOBEACHUS MPOBEPOK COOIMIOACHUS U HCIIOJHEHHS
JOJKHOCTHBIMM JIMLIAMHM M COTPYJIHUKAMU IOJIOKEHUN HACTOSIIEr0 aAMUHUCTPATUBHOIO PErjaMeHTa U
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIONIMX TpPEOOBaHHWS K IPEAOCTABICHHIO
MYHULUIIAJIBHON YCIYTH.

4.2. Ilopsiok ¥ NEPUOTUIHOCTh OCYIIECTBICHUS TJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOIHOTHI U
KauecTBa NPEJOCTABICHUS MYHMIIMIIAILHOM YCIyTH, B TOM YHCIE TOPSIAOK M (OPMBI KOHTPOJIS 3a
MOJHOTOM M Ka4€CTBOM MPEAOCTABICHUSI MYHULIUIAIBHON YCIIYTH.

KoHTposb 3a MOTHOTOHN M KauecTBOM MPENOCTaBIICHUS MYHHUIIMIAIBHON YCIYTH BKJIIOYAeT B ceOs
MPOBEACHUE TTPOBEPOK, BBIABICHUE M YCTPAaHEHWE HAPYIICHUM MpaB 3asgBUTENICH, MPUHATHE PEUICHUN U
MOATOTOBKY OTBETOB Ha UX OOpaIlleHUs, COAepKaIllne 5kano0bl Ha AeicTBUs (Oe3eiiCTBIE) COTPYTHUKOB.

IIpoBepKM MOJHOTHI M KAayeCTBA MPEJOCTABICHUS MYHHIMIAIBHOW YCIYTHM OCYIIECTBIIIIOTCA Ha
OCHOBAHMH PACIIOPSKEHUHN YIIOTHOMOYEHHOTO OpraHa.

[TpoBepkr MOTyT OBITh IUIAHOBBIMM M BHEIJIAHOBBIMHU. [lOpSAOK M MEPUOIUYHOCTH IUIAHOBBIX
IIPOBEPOK  YCTAHABIIMBAIOTCA  PYKOBOAMTEIEM  YIOJHOMOYEHHOro opra”a. Ilpm  mposepke
paccMaTpuBaroTCs BCEe BOIPOCHI, CBA3AHHBIE C MTPEIOCTABICHUEM MYHUILIUINIATBHON YCIyTH (KOMITJIEKCHBIE
MIPOBEPKH ), MU OT/IEIbHBIE BOMPOCHI (TEMATHUYECKHUE IPOBEPKH).

BuennaHoBble NpPOBEpKH MPOBOAATCS JUIs NPOBEpPKU (akTa yCTpaHEHHUsS paHee BbISBICHHBIX
HapyILIeHWH, a TakXke B cllyyae MOJydeHHs kajlo0 Ha aedcTBus (Oe3neiicTBue) coTpyaHukoB. [IpoBepku
TaK)Xe MPOBOJASITCS 10 KOHKPETHOMY OOpAaIllEHUIO 3asiBUTEIS.

HepI/IOI[I/ILIHOCTB OCYIICCTBJICHHS IMJIAHOBLIX ITPOBEPOK - HE PEIKEC OAHOTO pa3a B KBApTaJl.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIIOJIHOMOYCHHOI'O OpraHa 3a pCHICHUA U )IefICTBPISI
(6C3HCﬁCTBHC), MMPpUHHUMACMBbIC (OCYH_ICCTBJU{CMBIG) MU B XOAC IIPEAOCTABIICHUA MYHI/ILII/IHaJIBHOI‘;I

YCIIYTH.

IIo pesynpTaTaM @IPOBEPOK B CiIydae BBISIBICHMS HApYIIEHUH TIOJOKEHUH HACTOSILErO
aJIMMHHUCTPAaTUBHOIO pErjaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIUBAOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHUIUIAIBHON YCIYT'H, BAHOBHBIE COTPYJHUKH U JOJDKHOCTHBIE JTUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

CoTpyHMKH, OTBETCTBEHHBIE 3a IIPUEM 3asBICHUN M JOKYMEHTOB, HECYT IIEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHNE CPOKOB U MOPsI/IKa MPUEMA U PETUCTPALIUU JOKYMEHTOB.

CoTpyHMKH, OTBETCTBEHHBIE 32 MOATOTOBKY TIOKYMEHTOB, HECYT IEPCOHAIILHYIO OTBETCTBEHHOCTh
3a cOOJIIOJICHHE CPOKOB U MOPsiIKa OPOPMIICHHS JOKYMEHTOB.




CoTpyAHUKH, OTBETCTBEHHbIE 3a BbIJauy (HAmpaBlieHHWE) JOKYMEHTOB, HECYT MEepPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE TOPs/IKA BbIIauX (HANpaBJIEHHs) JOKYMEHTOB.

JloKHOCTHOE JIUII0, TIOJITUCABIIEe JOKYMEHT, COPMUPOBAHHBIH 1O pe3yabTaTaM MpeA0CTaBICHUS
MYHUIMIIAIBHON YCIyTU, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a IPABOMEPHOCTb MPUHATOIO
pelleHrs W BblJady (HampaBlIeHHWE) TaKOro JAOKyMEHTa JHIly, MpEeACTaBUBIIEMY (HAIPAaBUBIIEMY)
3asiBJICHUE.

[lepcoHanbHass OTBETCTBEHHOCTh COTPYAHHUKOB U JIOJDKHOCTHBIX JIMI[ 3aKpeIuisieTcs B HX
JOJDKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBUM C TpeOOBAHMSIMH 3aKOHOJATENbCTBA Poccuiickoii
denepanuu.

4.4, TlonoxeHus, XapakTepusywlnue TpeOOBaHUS K TOpAAKY H ¢dopMaM KOHTpPOJIS 3a
MPEAOCTABICHUEM MYHUIMIIAIBLHON YCIYIHM, B TOM YHCJI€ CO CTOPOHBI T'PaKIaH, UX OOBEAMHEHUH U
OpraHu3aIui.

KoHTposib 3a MCNIOJIHEHWEM JAHHOTO aJMUHHUCTPATUBHOIO PErJaMEHTa CO CTOPOHBI paXkAaH, MUX
O00BEIMHEHUN U OpraHu3aluil SBISIETCS CAMOCTOSTENBHON (OPMOM KOHTPOJISI U OCYIIECTBIISETCS ITYyTEM
HampaBJICHUsT OOpAaIlICHW B YIOJHOMOYCHHBIH OpraH, a TaKKe IIyTeM OO0KaJoBaHHS JICHCTBHIA
(Oe3meicTBUSI) M peEIIEHUH, OCYHIECTBIAEMBIX (NPUHATHIX) B XOJA€ HUCHOJHEHHUS HACTOSILIErO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

FpamnaHe, Hux O6’be,HI/IHCHI/IH W OpraHr3alilii BIIpAaBC€ HAIIPABJIATH 3aMCUHaHUA W IPCIIOKCHUA I10
YIYHHICHHUIO Ka4CCTBA U JOCTYITHOCTH MPCAOCTABICHUA MyHI/IIII/IHaJIBHOfI yCIIyru.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIA0K 00:KAT0BAHUSA PellleHU
U AeHcTBUi (0e31eHCTBYUS) OPraHOB, NPEI0CTABISIOLINX
MYHUIMIIAJIbHBbIC YCIYIH, 2 TAKKE
UX JOJKHOCTHBIX JIMIL

5.1. Uudopmanus 11 3aMHTEPECOBAHHBIX JHII 00 MX MpaBe Ha jocyaeOHoe (BHecyaeOHoe)
oOxayioBaHue JeiicTBuil (Oe3nelcTBUsA) W (WIM) PELICHHWM, MPUHATHIX (OCYIIECTBIEHHBIX) B XOA€
MIPEOCTaBICHUS] MyHULIMIIANBHOM yCcIyrH (ajee - 5kanoba).

3asBUTENM HMMEIOT TpaBO TMOjaTh >kajmo0y Ha permieHue u JeictBue (Oe3zeiicTBue) oprasa,
MPEIOCTABIAIONIET0  MYHULUMANBHYIO  yCAYry,  JOJDKHOCTHOTO  JIMIA,  MPEAOCTaBIISIIONIETO
MYHULIMIIAJBEHYIO YCIYTY, MYHHUIUIIAJIBHOIO CIIY)KaIllero, PYKOBOJUTENIS OpraHa, IPEeIOCTaBIAOLIETO

MYHUIUTATBHYIO YCIYTY.

Kanoba nmonaercs B nucbMeHHON opMe Ha OyMa’)kHOM HOCHUTENIE, B 3JIEKTPOHHOM (hopMe B opras,
MIPEJOCTABIIAIONINI MyHULIUIAIBHYIO YCIIYTY.

Kamoba Ha pemenus u nerictBus (0e3EMCTBHE) OpraHa, MPEIOCTABISIONIET0 MYHHUITUTIATHHYIO
YCIIYT'y, AOJKHOCTHOIO JMIA OpraHa, IMpeAoCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYT'y, MYHULUIIAILHOTIO
CIIy’)Kalllero, PYKOBOJAWUTENSl OpraHa, NPEJOCTaBISIONIEI0 MYHHUIMIAIbHYIO YCIYTy, MOXET OBbITh
HarmpasieHa no noure, yepe3 M®LI, ¢ ucnosib3oBaHreM HH(HOPMAIIIOHHO-TEICKOMMYHUKAIIMOHHOM cCeTH
«HTEepHET», OQUIMAIBHOTO caliTa OpraHa, NPeJOCTaBISIOLIEr0o MyHUIUNaibHyto yciuyry, EII'Y,
PIIT'Y, a Takke MOET OBbITh MPUHSATA IPU JIMYHOM IIPHEME 3asBUTEIIS.

3asBUTENIb MOKET OOPATUTHCS € KaJIOOOMH, B TOM YHCIIE B CIEAYIOIUX CIIydasx:
1) Hapy1eHHnEe CpOKa PErUCTPALMU 3a1IpOca O NMPEAOCTABICHUA MyHUIIMIIAJIbHOW YCIIyTH;

2) HapylIeHHUE CPOKa MPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH;




3) TpeGoBaHME y 3asBUTENsA JOKYMEHTOB WM HWHGOpPMAIMU JIMOO OCYIIECTBICHUS JIEHCTBHM,
NpEACTABJICHUC WUJIIK OCYIICCTBJIICHUC KOTOPLIX HC NPCAYCMOTPCHO HOPMATHBHBIMU IIPABOBBIMH aKTaAMU
Poccuiickoit ®denepariyi, HOPMATUBHBIMU TIPABOBBIMH aKTaMH CyObeKTOB Poccuiickoit denepanuu,
MYHUIUIIAIBHBIMU IIPABOBBIMHA aKTaMU JIS MPECAOCTABJICHUA MYHHI_[PIHaJIBHOI;'I YCIYIu;

4) oTkaz B IpuUeMe JIOKYMEHTOB, IPEJOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepaunu, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyy, MyHULIUIAIbHBIMU IPABOBBIMUA aKTaMU IS IPEAOCTaBICHUS MYHHIMIIAIbHOU
YCIIyTH, Y 3aBUTEILS;

5) oTKa3 B MPEAOCTABICHUN MYHUIIUITAJILHON YCIyTH, €CJIM OCHOBAHHUS OTKa3a HE MPEIyCMOTPEHBI
(dbenepalbHBIMA 3aKOHAMH U TPHHATBIMH B COOTBETCTBHHM C HUMHU MHBIMH HOPMAaTHBHBIMH ITPABOBBIMHU
aktamu Poccuiickoii denepannu, 3aKkOHaMH U MHBIMA HOPMATHUBHBIMHU MPABOBBIMU AKTaMHU CYOBEKTOB
Poccuiickoit deneparun, MyHULIMIATLHBIMA MPABOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3afBUTENS IPU MPEAOCTABICHUHM MYHMLIMIIAJBHOM YCIYI'M IUIaThl, HeE
IIPEyCMOTPEHHONM HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickoir ®enepanuu, HOPMaTUBHBIMU
IIpaBOBBIMU aKkTaMu cy0bekToB Poccuiickoit denepanuu, MyHUIIMIAIbHBIMU IIPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MPEIOCTABISAIONIEIO0 MYHUIMNAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMIA OpraHa,
[IPEIOCTABIIAIOIIEIO0  MYHULUIAIbHYIO  yCIyry, MHOTO(QYHKIIMOHAJIbHOIO  IIEHTpA, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpA, OpraHu3aluii, MNpeIyCMOTpPEeHHbIX YacTeio 1.1 crateu 16
@enepanpHoro 3axkoHa Ne 210, win X paOOTHHKOB B MCIPABICHUM JONYLIEHHBIX MUMU OIEYATOK U
OoMOOK B BBIIAHHBIX B pe3yjibTaTe MPEAOCTaBICHHS TOCYJApPCTBEHHON WJIM MYHUIIMIAIBHON YCIyrd
JOKyMEHTaX Jr00 HapylIeHHe YCTaHOBICHHOTO CPOKA TAKUX MCIPABJICHUN;

8) HapylleHHe CpOKa WM MOpsAlKa BbIIAYM JOKYMEHTOB IO pe3yJlbTaTaM IpeJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

9) [pPUOCTAaHOBIEHWE  NPEJOCTABICHUS  MYHUUUNAIBHOW  YCIyTHM, €CIIM  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI (eiepaibHbIMU 3aKOHAMH U MIPUHSTHIMU B COOTBETCTBUH C HUMHU
WHBIMU HOpPMAaTUBHBIMU IPaBOBbIMH akTamMu Poccuiickon @enepauuy, 3aKOHAaMH MW HHBIMU
HOPMAaTUBHBIMM TPaBOBBIMM aKkTaMH cyObekToB Poccuiickoit ®@enepauuu, MyHUIUTAIbHBIMUA
IIPaBOBBIMU aKTaMH;

10) TpebGoBaHue y 3asBUTENS NPU NPEIOCTABIECHUU MYHUIUMINAIBHON YCIYrd JOKYMEHTOB WIIU
uHpOpMalNY, OTCYTCTBHE M (MJIM) HETOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAINUCH MPH ME€PBOHAYATBHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJI MPEJOCTaBICHUS MYHUIMNAIbHON YCIyrH, 3a
HCKJIIOUEHUEM CIIy4aeB, IPELYCMOTPEHHBIX TyHKTOM 4 yactu 1 crareu 7 ®@enepanbHoro 3akoHa N 210-
3.

Kanoba AOJIKHA COACPKATh:

1) HauMeHOBaHWE oOpraHa, MPEJOCTABISIOLUIET0 MYHHUIMNAIbHYIO YCIYTY, AOKHOCTHOIO JIMLA
oprasa, Npe0CTaBISIOEro0 MyHUIUIATIBHYIO YCIYTY, 00 MYHHUIMIIAIBHOTO CIYXKAIllero, peleHus 1
neiictBus (6e3aeiicTBIE) KOTOPBIX 00XKaIYyIOTCS;

2) damunuio, UMs, OTYECTBO (IIOCIIEHEE - TPU HAJTMYUH), CBEJICHHS O MECTE KUTEIbCTBA 3asiBUTEIIS
- (u3nyeckoro nuua JM00 HAUMEHOBAHUE, CBEIEHUSI O MECTE HaXOXKICHMS 3asBUTENS - IOPUINYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOM MOYTHl (MpH
HaJIMYMU) U IOYTOBBIN aApec, M0 KOTOPBIM JOHKEH OBbITh HAIPaBJI€H OTBET 3asBUTEIIIO;

4) cBeneHus 00 00KaTyeMbIX PElIeHUsX U ACUCTBUSIX (0e3/1eHCTBUHU) OpraHa, MPeI0CTaBIISIONIErO
MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIAa OpraHa, NMpeAOoCTaBISIFONIET0 MYHUIMIAIBHYIO YCIYTY,
MO0 MYHUIIUIIATHHOTO CITYXKAIEro;




5) noBOIbI, Ha OCHOBAHWU KOTOPBIX 3asABUTEIb HE COIVIACEH C pEIIEHHEM U JIeHCTBUEM
(Oe3neficTBMEM) opraHa, MPEAOCTABISIIONIETO MYHHIMIAIBLHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIIAIONIET0 MYHULIUMANBHYIO YCIYTy, JTMO0 MYHULHUIAIBHOTO CIIY)Kallero. 3asBUTEIEM MOTYT
OBITh TIPEJICTABIICHBI IOKYMEHTHI (TP HAJTMYUH ), IOATBEPKTAIOIINE JOBOABI 3asBUTEIS, TNOO UX KOHUH.

5.2. Opran MecTHOTO CaMOYIPABJICHUS, OPraHU3allMM M YHNOJHOMOYEHHBIE Ha PACCMOTPEHHE
XKaJoObl JIMIIA, KOTOPHIM MOXKET OBITh HampaBiieHa jkanoba 3asBUTENs B J0OCYAeOHOM (BHECYneOHOM)
HOPSIIIKE.

KanoOwl Ha pereHust, nericTBus (0€31eHCTBHS) JOIKHOCTHBIX JIUI PACCMATPUBAIOTCS B TIOPSIKE U
CpokHu, yctaHoBieHHble DepepaybHblil 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiaike paccMOTpEHUs
oOparnenuit rpaxxaan Poccuiickoit denepanumy.

5.3. Crioco6b1 MHPOPMHUPOBAHUS 3asBUTENCH O MOPSIKE MMOJAYM U PACCMOTPEHHUS KaJoObl, B TOM
qucie ¢ ucnonk3oBanueM EINTY, PIITY.

He mo3gHee nHs, CIEIyrOIMIEro 3a JHEM NMPHHSITHS PEIICHUS, 3asBUTEIO B MHUCHMEHHOHN (Gopme W,
0 JKEJIAHUIO 3asBUTEJISA, B JICKTPOHHOW (popMe HampaBisieTcsi MOTUBUPOBAHHBIA OTBET O pe3yJbTaTax
PacCMOTPCHHS KATOOBI.

B cinyuae mpusHaHuMs KanoObl MOJJIekalleld YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO J1aeTCs
nH(pOpMALHS O NEHCTBHSX, OCYIIECTBISICMBIX OPTaHOM, MPEIOCTABIISIONIUM MYHUITUTIATBHYIO YCIyTY, B
LEesAX HE3aMEUIMTENIbHOIO YCTPAHEHMsI BBIABICHHBIX HApYUIEHUNW NOpPH OKA3aHUM MYHHUIIMNAIbHOU
YCIIYTH, a TaK)K€ MPUHOCATCS M3BUHEHHS 3a JIOCTaBJICHHBIC HEY/NOOCTBA M yKa3bIBaeTCs MH(OpMAIus O
JNAIbHEUIINX JEWCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTENI0 B IENAX IOJTYYECHUS
MYHHUIUITAJIGHOW YCIYTH.

B cnyuyae mpusHaHus kanoObl He MOAJEKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3asBUTEIIO JArOTCA
apryMEHTHPOBAaHHBIC PA3bCHEHHS O MPUYMHAX MPUHATOTO PELICHHS, a TakkKe MHPOPMALUSI O MOPSAKe
00>KaJI0BaHUS PUHATOTO PEILIECHHS.

B ciydae ycraHOBIEHMs B XOJI€ WJIM 10 Pe3yJbTaTaM PacCMOTPEHMs KaJloObl IPU3HAKOB COCTAaBA
aMMHHUCTPAaTUBHOIO IIPaBOHAPYIIEHUS WIM TPECTYIUIEHUS JODKHOCTHOE JIMIO, HaJEJICHHbBIE
MIOJIHOMOYHSIMU 10 PACCMOTPEHHUIO Kallo0 He3aMeIIMTENbHO HAIpaBIIsIOT MMEIOIIMECs MaTepHallbl B
OpraHbl IPOKYpaTyphl.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYJIUPYIONIUX TOPSIAOK JIOCYAEOHOTO
(BHecyneOHOTrO) oO0XalloBaHUsI pelIeHud u JedcTBUN (0e3deiicTBUs) opraHa, IPEIOCTaBISIONIEIO
MYHHIIMITATGHYIO YCIIYTY, @ TAKXKE €0 JIOJDKHOCTHBIX JTUIL.

[Topsimox nocynedHoro (BHECYneOHOT0) 00XKamoBaHus pelIeHNi U AeicTBUiA (Oe3aeiicTBUSI) opraHa,
MIPEIOCTABIIAIOIET0 MYHUIMNAIBHYIO YCIYry, a TaKXe €ero JOJDKHOCTHBIX JIUL, PYKOBOJIUTEINS
YIIOJTHOMOYEHHOTO OpraHa Ju0O CIHEelUalicTa YHIOJTHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B
coorBeTrcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mocranoBieHueM IlpaButenscTtBa Poccuiickoi
@eneparun ot 16.08.2012 Ne 840 «O nopsiake moJjauu U pacCMOTPEHHUS Kao0 Ha pelIeHHs U AeHCTBUS
(6e3neiicTBre) heaepaTbHBIX OPTAHOB HUCIIOTHUTEIIBHONW BJIACTH M MX JOJDKHOCTHBIX JIMII, (DemepanbHbIX
TOCY/IapCTBEHHBIX  CIYXAalllUX, JODKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccuiickoit  ®enepannu, TOCYJapCTBEHHBIX KOPHOpPAIMA, HAACICHHBIX B  COOTBETCTBHUU C
dbenepanbHBIMU  3aKOHAMH TOJIHOMOYHUSMH IO TPEJOCTaBICHHUIO TOCYJAapCTBEHHBIX YCIyT B
YCTaHOBJICHHOW cdepe NEeATENbHOCTH, M HMX JOJDKHOCTHBIX JIUI[, OpPraHU3aluid, MPeayCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanpHoro 3akoHa «O0 opraHU3alMU MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT», U WX Pa0OTHUKOB, a Takke (YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS A[IMUHUCTPATUBHBIX




npouenyp (aeiicreuii) B MOI{

6.1. IlpenocraBnenue MyHununaibHod yciayru B MO®IL[ ocymecTBisercs Ipu  HaIUYUU
3aKJIFOYEHHOT'0 COIVIAUICHMSI O B3aUMOAECUCTBUN MEXy YIIOJHOMOYEHHBIM OpranoM u M®II.

6.2. OcHOBaHWEM IS Hayaia MPEAOCTABICHHUS MYHUIIMIIATBHOW YCIyTH SBIISETCS OOpalieHue
3asButTenis B MOILI, pacrnosio)keHHbId Ha TEPPUTOPHUH MYHHIMIAIBHOTO 00pa3oBaHUs, B KOTOPOM
MIPOXKUBAET 3aSIBUTEIb.

6.3. adopmupoBanue 3asBUTENICH O TIOPSJIKE MPEIOCTaBICHUS MyHUITUTIATLHOHN yeiayru B M®II, o
XO0/I€ BBIIOJIHEHHUS 3a11poca O MPEA0CTaBICHUY MYHUIIMIIAIIBHOM YCIIYTH, [0 MHBIM BOIPOCAaM, CBSI3aHHBIM
C NPEIOCTaBICHUEM MYHHULMUIIAJBHON YCIYrd, a TaKXe KOHCYJbTHUPOBAHUE 3asBUTEICH O MOpPsAKe
MPEJOCTaBICHUS] MyHUIIMIIATBHOM yciyrd B ML ocymiecTBiasieTcst B COOTBETCTBHU € TpaKOM pabOThI

ML,

6.4. Ilpuem 3asBieHHUN O NPEIOCTABIECHUM MYHULUINAIBHOW YCIYIM M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTaBICHUS MyHHIIMIIATbHOMN YCIyTH.

[Tpu muurOM oOpamenun 3asButernst B ML coTpyaHUK, OTBETCTBEHHBIH 32 IPUEM TIOKYMEHTOB:

- YCTaHABJIMBACT JINYHOCTh 3asIBUTEIISI HA OCHOBAHHH JJOKYMEHTA, YOCTOBEPSIOIIETO €ro JINYHOCTD,
MIPEJICTABUTEIISI 3aBUTENS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JUIHOCTh ¥ TIOJTHOMOYHS
(B cimyuae oOpallieHus €ro MpeCcTaBUTEeNs);

- IPOBEPACT NPCACTABIICHHOC 3a4BJICHUC U JOKYMCHTBI Ha ITPCAMCET:
1) TCKCT B 3a4BJICHHUU IIOAAACTCA IIPOUYTCHULO,

2) B 3asBJICHUU yKa3aHbl (paMuims, uMsi, 0T4eCTBO (TIOCIEHEE - PU HATWYMH) (PU3MYECKOTO JIUIA
1100 HaMMEHOBaHHE IOPUINYECKOTO JIUIIA;

3) 3asBIeHUE TOAMKUCAHO YIIOTHOMOUYEHHBIM JIMIIOM;
4) mpUII0KEeHBI TOKYMEHTBI, HEOOXOAUMBIE JIJISl PEAOCTaBICHHSI MYHUITUTIAIBHON YCIyTH;

5) COOTBCTCTBHUEC HOAHHBIX JOKYMCHTA, YAOCTOBECPAIOUWICTO JHWYHOCTH, AAHHBIM, YKAa3aHHbBIM B
3asABJICHUN U HCO6XO,Z[I/IMBIX AOKYMCHTAX;

- 3allOJIHSIET CBEICHMS O 3asABUTENE U NPEIACTABICHHBIX JOKYMEHTaX B aBTOMAaTHU3MPOBaHHOMU
nHpopmanronHoi cucreme (AUUC MOLI);

- BbIAACT PACHHUCKY B IOJIYYCHHUHN HNOKYMCHTOB Ha MPEAOCTABJICHUC YCIYI'U, C(I)OpMPIpOBaHHy}O B
AVC MOLI;

- I/IH(I)OpMI/IpyeT 3asABUTCIIA O CPOKE TMPCAOCTABIICHUA MyHHHHHaHLHOﬁ YyCIyru, crocobax
IMOJIYUYCHUA I/IH(l)OpMaHI/II/I 0 XO0J€ UCITOJTHCHHUA MYHHHHHaHBHOﬁ YCIIyru,

- YBEAOMJISIET 3asIBUTENS O TOM, YTO HEBOCTpEeOOBaHHbBIE TOKYMEHTHI XpaHsaTcs B M®DIL] B TeueHue
30 nHei, mociie yero nepeaaroTcs B yoJIHOMOYEHHBIN OpraH.

6.5. 3asBleHHE W JIOKYMEHTHI, NMPUHATHIE OT 3aABUTENS] Ha MPEIOCTaBICHHWE MYHHUIIMIAIbHOU
YCIIyTH, MEpelaloTcs B YIMOJHOMOYEHHBIH opraH He mo3aHee 1 paOouero JHS, CIEIYIOIIErO 3a JAHEM
peructpanuu 3asBICHHS U JOKyMeHToB B MODI[, mocpeacTBOM IWUYHOTO OOpalieHus II0
COINPOBOJUTENILHOMY DPEECTpy, CoJepKalleMy JaTy M OTMETKY O mepenaye, opOpMIEHHOMY B JABYX
JK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepsieTcs coTpyaHukomM MO u nepemaercss cHenuanucty
YIOJHOMOYEHHOI'O OpraHa mnoj noanuch. OAWH 3K3EeMIUISIP CONPOBOJUTENBHOIO PEECTpa OCTaeTcs B




YIOJHOMOYEHHOM OPraHe M XPAHHUTCA KaK JOKYMEHT CTPOTOM OTYETHOCTH OTAEIBHO OT JIMYHBIX JEI,
BTOpOM - Xxpanurcs B MOLI. B 3asBineHun npou3BoaAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTpa, IO
KOTOpOMY II€peaHbl 3asBJICHNE U TOKYMCHTBHI.

6.6. Bblmaua 3asBUTENIO pe3ynbTaTa NPEJOCTABICHUS MYHULMINAIBHON YCIYI'M, B TOM 4HCIE
BblJlaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTENEe, IOATBEPKIAIOMUX COJEpKAHUE DSJIEKTPOHHBIX
JOKYMEHTOB, HampableHHbIX B M®IL[ mo pesynpraraM NpeIOCTaBICHUS MYHMUIUIIAIBHBIX YCIYT
OpraHaMHy, IPENOCTaBIAIOIIMMU MYHHULUIAIbHBIE YCIYrHM, a TaK)K€ Bbllada JOKYMEHTOB, BKIIOYas
COCTaBJIeHHE Ha OyMa)KHOM HOCHTEJE M 3aBEpEHHE BBINHCOK M3 WH(POPMALMOHHBIX CHUCTEM OPIaHOB,
IIPEIOCTABIIAIOIINX MYHULIUIIAIBHBIE YCIIYTH.

[Ipu oOpareHuu 3asiBUTENS 3a MPEAOCTABICHHEM MYyHHIIMNANbHOW yciayru dyepe3 M®PII Bwimaua
pe3ylbraTta MpeAOCTaBICHHUS MYHHUIIMIAIBHON yCIyTd OCYIIECTBISETCS MPU JIMYHOM OOpalleHUU B
MOII.

6.6.1. OTBETCTBEHHOCTh 3a BblAAUy pe3yJIbTaTa IPEIOCTABICHUS MYHMIMIAIBHOM YCIYI'M HECET
corpyanuk M®L, ynoarHomoueHHbli pykoBoauTeiaem MOIL.

6.6.2. Jlns monmydeHusi pe3ysbTaTa MPeIOoCTaBICHUsS MYHUIUIAIbHON ycinyru B M®I] 3asBurens
MPEIBSIBISACT TOKYMEHT, YOCTOBEPSIOIINN €ro JMYHOCTh M PACITUCKY.

B cnyuyae oOparieHust mpeacTaBUTENs 3asBUTENS MPEICTABISIOTCS JOKYMEHTHI, YIOCTOBEPSIOIIHE
JIMYHOCTB U MOATBEPKAAIOLIME [TOJTHOMOYUS MPEACTaBUTENS 3asBUTENS.

Cotpynauk M®LI, oTBETCTBEHHBII 3a BbIJAUy JAOKYMEHTOB, BbIIAE€T JAOKYMEHTHI 3asBUTENIO U
peructpupyet ¢akt ux Bbigaud B AVC M®LI. 3asButens noaTrsepxaaeT GakT MOIydyeHHUs] JOKYMEHTOB
CBOEH MOJIIKCHIO B paclUCKe, KoTopas octaerca B MODLI.

HeBoctpeboBanHble 10KyMeHTh! XpaHarcs B MLl B Teuenue 30 aHel, mocie 4ero nepeaarorcs B
YIIOJIJHOMOYEHHBIA OPraH.

6.7. Nnble neiicTBus, HEOOXOAUMBbIE ISl MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTH, B TOM YHUCIIe
CBSI3aHHBIE C MPOBEPKOM JEHCTBUTENBHOCTH YCHJIEHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHON MOJIMHCH
3asBUTEINS, WCIOJIb30BAHHOW IMpH OOpaIleHUH 3a MOJYyYCHHEM MYHUIUMNAIbHON YCIYrM, a Takke C
YCTAaHOBJIICHUEM IIEPEYHS CPEACTB  yJOCTOBEPSIOIIMX ILEHTPOB, KOTOPBIE JIOIYCKAIOTCS IS
UCTOJb30BaHUS B MEIIX oOecreueHus YKa3aHHOM TPOBEpKM U OMNPEAETSIOTCS Ha OCHOBAaHUU
YTBEP’KAAEMON YIOJIHOMOYEHHBIM OPraHOM IO corjacoBaHuio ¢ denepanbHON ciayx 00 6e30MacHOCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 Oe3omacHOCTH HH(opMaruu B HH(OPMAIMOHHON CHUCTEME,
UCIOJIb3YeMOW B LENsIX IpuemMa oOpalleHud 3a MOJIYyYeHHMEeM MYHULUNAIbHOM yCIyru U (WJM)
IIpEAO0CTaBIIEHUs Takou yciayru, B MOL] He ipe1yCMOTpPEHBL.

6.8. JlocyneOHoe (BHecyneOHOe) oOkajgoBaHWE pelieHud u jaectBuilt (Oe3peiictBusi) MODII,
corpynauka MODI[ ocymecTBiseTcss B TMOpAIKE, NPEIyCMOTPEHHOM MyHKTOM 5.1 HacTosmero
aJIMHHHCTPATHBHOTO PETIAMEHTA.




BJIOK-CXEMA

[Tpunoxenue Ne 1

K a/IMUHHCTPATUBHOMY pETIaMEHTY

MPEIOCTABICHUSI MyHULIMTIATBHON YCIIYTH

«lIlepeBony  xuiOrO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIIEHHE W HEXKHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

MPEJOCTABJIEHUA MYHULIUTIAJIBHOM YCJIYTHU «(IIEPEBOJ )KUJIOT'O
IHOMEIMEHHUA B HEXKNJIOE IIOMEIHIEHUE 1 HEKNJIOT'O ITOMEIEHUA
B ’JKMJIOE IOMEINEHUE»

3agaBuUTEIL

\

HpI/IeM " pEerucTpanmd 3adBJICHHUA U JOKYMCHTOB Ha IMPEAOCTABJIICHHUC MyHHHHHaHBHOfI

yeayru 1 pabounit 1eHb

\J

[IpunHsTHE pemeHus o mepeBoie Wik 00 0TKa3e B MIEPEBOJIC KUIIOTO IIOMEIICHUS B HEXKHIIOE
U HEKWJIOTO ITOMEILIEHMS B JKUJIOE TIoMeleHue 45 nuei

2

Brigaua (HaHpaBJ’IeHI/IC) JAOKYMCHTOB I10 pe3yJibTaTaM HPCAO0CTABIICHUSA MYHHHHHaHLHOﬁ

yciyrd 3 pabouux JTHS

\

3agaBUTEID




[Tpunoxenue No 2

K a/IMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUSI MyHULIMTIATBHON YCIIYTH
«IIepeBon KUIOr0 MOMEILIECHUS B
HEXHIJIOE TIOMEIICHNE U HEXKHIIOTO
IIOMEIICHHS B KHJIO€ IIOMEIIICHUE)

IIpaBoBble OCHOBaHUSI NPEJOCTABIEHUSI MYHUIIUNIAJBHON YCIyTH
«IlepeBo skHJ10T0 IOMENIEHUS] B HEKHJ10€ MOMellleHHe M HeKUJIOT0 NMoMelleHus
B JKIJI0€ MIOMeLeHH e
(nasiee — MyHUIIMIIAJIbHAS YCJIYyra)
Hpel[OCTaBJIeHI/Ie MyHHIlI/IHaJIBHOfI YCIyru oCymeCTBIACTCA B COOTBECTCTBUU C:

- XXunmumaeiv Komekcom Poccwmiickoit @enepanuy; - GenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O6 opranuzanuu NperoCTaBlIeHUs TOCYJaPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIyT";

- mocraHoBieHueM lIpaButenbctBa Poccuiickoii ®enmeparuu ot 26 ceHtsaOps 1994 1. Ne 1086
"O rocynapcTBeHHOM XKHIUIHON nHCHIeKnK B Poccuiickoit @enepanun';

- mnocranoBinenueMm IlpaBurensctBa Poccmiickoit ®Pepepaumu ot 10 aBrycra 2005 Ne 502
«O0 yrBepkaeHHH (GOPMBI yBEIOMJICHHS O TepeBoje (OTKa3e B MEpeBOJiE) KHUIOr0 (HEXKHIIOro)
MIOMEILICHUS B HEXKMUIOE ()KUIIOE) TIOMELICHUE)

- pacnopsbkenueM I[IpaButensctBa Poccuiickoit ®enepauuu ot 17 mexabps 2009 r. Ne 1993-p "O6
YTBEPKJACHUHU CBOJHOTO TEPEYHs MEPBOOYEPENHBIX TOCYAAPCTBEHHBIX W MYHHUIMHAIBHBIX YCIYT,
MPEAOCTABIIIEMBIX B JJICKTPOHHOM BUjIE";

- YcTaBoM MyHULMIIAJIBHOTO 00pa3oBaHus YaphIlICKUi pailoH ANTaiickoro Kpas;




[Tpunoxenue Ne 3

K a/IMUHHCTPATUBHOMY PETJIaMEHTY

MPEIOCTABICHUSI MyHULIMTIATBHON YCIIYTH

«lIlepeBony  xuiOrO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIIEHHE W HEXKHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

®opma 3asBJIEHHS O NIPEAOCTABJICHUH MYHHIUNIAIbHOM YCJIYId

KOMY:

(Haumenosanue ynotHOMOUEHHO20 OP2aHA UCNOIHUMENbHOU
enacmu cyovexma Poccutickoti @edepayuu unu
0p2ana MecmHo20 CAMOYNPAGIeHust) OT KOTO:

(nonnoe Haumenosarnue, MUHH, OI'PH opuduyeckozo nuya)

(KOHmaKmHulll menepoH, 31eKmpoHHAsa NOYMa, NOYMOo8bIl adpec)

(bamunus, ums, omuecmeo (nocieoHee - Npu HATUYUL),
OarHble 0OKYMeHma, yO0Cmo8epsanue20 TUIHOCMb,
KOHMAKMHbLI meneqdhoH, aopec 2NeKMmpOHHOU NOYMblL YROIHOMOUEHHO20 TUYQ)

(OanHvle npedcmasumens 3as6UMenst)

3ASIBJIEHUE

0 nmepeBoae )KUJI0ro NOMEIEHUus B HEKUJ10€ IIOMEIICHUE H HE/KUJIOT0 IMOMEIICHUS B YKUJ10€ MOMELIEHUE

[Ipoury npeaocTaBuTh MyHULMIIANBHYIO YCIYTY
B OTHOILIIEHWH ITOMEIIIEHUS, HaXOSIIErocs B

COOCTBEHHOCTH

(s pU3MUECKUX JIMIYUHAUBUYaTbHBIX peanpuauMatenei: @O, 10KyMeHT, YI0CTOBEPSIONIUI JINYHOCTD:
Bup nokymenrta macnopt, UHH, CHWJIC, OI'PHUII (nns wHaAUBUAYaNBHBIX TpeAIpUHAMATENEH), 1
OPUIMYIECKUX JIUIT; TTOJTHOE HanMeHoBaHue ropunndeckoro jmia, OI'PH, MHH pacnonoxeHHOT0 10

azpecy: (ropon, ynuia, mpoCHeKT,
poe3, MEePEYIIOK, IMOCCEe)

(Ne xBapTupbl, (TeKymiee Ha3HadYeHHE TMOMeIIeHUs  (oOmmas IUIomaab, JKUAJAs ITOMEIICHHS)
(>kHII0€/HEXKMITOR) TUIOINAb) U3 (3KHIIOTO/HEXKHIIOTO) IOMEIICHHS B (HEXKUI0E//KIIT0E)
(Hy>kHOE TIOAYEPKHYTH)

ITomnuce

n—— on

Jara




[Tpunoxenue Ne 4

K a/IMUHHCTPATUBHOMY PETJIaMEHTY

MPEIOCTABICHUSI MyHULIMTIATBHON YCIIYTH

«lIlepeBony  xuiOrO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIIEHHE W HEXKHIOTO
IIOMEIICHUS B KUJIOC IIOMCIICHHEC)

VTBEPXJIEHA
[TocranoBnenuewm [IpaBurenscrBa
Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

dOPMA
yBeJIOMJICHHS O NepeBojie (0TKa3e B NepeBo/ie) JKUJI0ro (Hes:Kujioro)
NMoMelleHUsI B He:KU10e (BKHJ10€e) MoMelleHne

Komy

(pamusust, ©Ms1, OTYECTBO —

IUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUEC OpraHru3anuuu —

JUTS FOPUINUECKUX JINIT)

Kyna

(TIoYTOBEII MHACKC U azipec

3asABUTCIISL COTJIACHO 3asBJICHUIO

0 TepeBojie)

YBEJIOMJIEHUE
0 nepeBoje (0TKa3e B epeBoje) sKUJIOro (HeKNJI0ro)
NMOMeIleHHUs B He:KIJI0e (KHJ10€e) MOMelleHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUA,

OCYHICCTBJIAIOIICTO NIEPEBOJ HOMCHICHI/ISI)
paccMOTpEB MPEACTaBIECHHbBIE B COOTBETCTBUU C 4acThio 2 crarbu 23 JXunumnoro kojaekca Poccuiickoi
®denepanun TOKYMEHTHI O TIEPEBOJIC MOMEIIEHHUS 00IIEH TITOIIaIbI0 KB. M,

HaXOJISIIET0cs 10 aJipecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIH CEJILCKOTO HOCCJ’IGHI/Iﬂ)

(HauMeHOBaHME YJIHUIIBL, TUTOLIA/IH, IIPOCIIeKTa, OyJIbBapa, Npoe3/a  T.II.)
JIOM , KopIyc (BlajieHue, CTpOeHHe) , KB. , W3 KHUJIOT0 (HeXHIIOr0) B HEXMI0E (KUII0e)
(HeHY>KHOE 3a4epKHYTb) (HeHy)XHOE 3a4epKHYTh)
B IICJIAX HUCIIOJIB30BAaHUA IIOMCIHICHHS B KAUCECTBE

(BI/IH HCIIOJIb30BaHUA IIOMCIICHUS B COOTBCTCTBHU




PEIINII ( ):

(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)

C 3asBJIICHUEM O TIEPEBOJIC)

1. HOMCH_IGHI/IC Ha OCHOBAaHUH MPHUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MIEPEeBECTH U3 KUIOTO (HEKHUIIOT0) B HEXKMII0€ (FKUII0€) O€3 IpeIBapUTEIIbHBIX YCIOBHH;
(HEeHY)XHOE 3aUEePKHYTh)

0) rmepeBecTr U3 KUJIOTO (HEKUIIOTO) B HEXKUII0€ (JKUIIOE) MPHU YCIOBUU MPOBEJACHUS B YCTAaHOBICHHOM
MOpS/IKE CIETYIONNX BUAOB paboT:

(nepedenp paboT MO MEPEyCTPONCTBY

(TIepermIaHrpOBKE) TOMETICHHS

WJIN MHBIX HEOOXOANMBIX paboT 10 PEMOHTY, PEKOHCTPYKIIMHU, PECTaBpaluy OMEIEHNS )

2. OTka3arh B TEPEBOJC YKA3aHHOTO TIOMEIICHHS W3 JKWJIOro (HEXUJIOr0) B HEXKHIOE (FKUIIOR)
B CBSI3U C

(ocHoBaHMe(s1), ycTaHOBIIeHHOE YacThio 1 ctaThu 24 YKunumnoro koaekca Poccuiickoit deneparinm)

(TOIKHOCTD JUIA, TOAMKUCABIIETO YBEIOMIICHHUE) (moamnuce) (pacmmdpoBKa MOANUCH)

“ ”? 200 r.

M.IL




